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Forword

Greetings dear friends, I am feeling great pleasure in presenting this book as the reliable assistance
in your preparations. It is well known that English has been one of the most crucial topics in almost
every competitive examinations, nevertheless, its role in your success in competitive examinations is
highly indispensable. Having proficiency in English acts as the catalyst in living a successful and
happy life. The knowledge of English enables you to peep into the arenas of varieties of disciplines
which may directly or indirectly concern you. Thus, it adds the new dimensions to your personality.
Considering all these things, we have strived to make this book friendly and comfortable to its readers,
and precisely, for the aspirants of competitive examinations. This book has three important components
which include,

Grammar : It is the most vital topic in learning, writing and understanding any language and so
is the case of English. All the subcomponents of grammar like, noun, pronoun, prepositions, adjectives,
verbs, adverbs, conjunction and interjection have been discussed in competitive examination point of
view. Not only the aspirants of competitive examinations but the students of any discipline would find
this book a great contributor in their success and personality.

Comprehension : This is very crucial topic in the process of learning. Reading without
understanding the substance in between the lines, is not considered as the reading in truer sense,
instead it is just a waste of time. Comprehension involves the understanding of the substance given in
between the sentences. Thus, it helps you in reading the newspapers, magazines, textbooks and
other study material in the most effective way. Aspirants of competitive examinations would find it
highly useful in solving their CSAT papers in preliminary examinations and the questions on
comprehension in mains examinations. Efforts have been taken to cater these requirements of the
aspirants in the most effective way. And the students would certainly find it highly useful.

Essay Writing : This topic is common to all the examinations whether they are academic or
competitive. Writing an essay is an art to present yourself, especially to present all your hidden
potential and versatility before the world. Essay acts as the reflection of the diverse attributes of the
writer's personality and so it is considered as the best tool for the evaluation of the personality.
Considering this immense importance of essay writing, we have made sincere efforts to make it the
best guide for all the aspirants. I am overwhelmed by the benevolence of Yashavantarao Chavhan
Mabharashtra Open University that it has given me this precious opportunity to write on this important
topic. Optimism has always been the soul of existence and with this optimism I envisage the grand
success of this endeavor of the University...!!

Real Happiness lies in Gratitude...!!!

Prof. Ram Khairnar
Universal Foundation
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Unit 1 : English Grammar

InDex
1.0 Objectives
1.1 Introduction
1.1.1  Articles
1.1.2  Parts of Speech
1.1.3 Tenses
1.1.4 Degree
1.1.5 Question Tag
1.1.6  Change the voice
1.1.7 Direct and Indirect Speech
1.1.8  One words substitution
1.1.9 Synonyms and Antonyms
1.1.10 Idioms and Phrases

1.0 Objectives

After studying this unit, you will be able to

. Know the importance of articles in the English Grammar & how to use them properly.
*  Understand the Parts of Speech in English Grammar.

. Know the kinds of Tenses its structure & uses.

. Form different kinds of degree from a given sentence.

. Change the voice of a particular sentence.

. Change the narration of a sentence.

. Increase & retain the vocabulary through various chapters.

1.1 Introduction

Grammar defines the ways that can be put together in order to make sentence. Grammar
describes the rules of a language. This unit contains various chapters which focuses on certain set of
rules explained in a lucid ways which help students understand the system & structure of English
Grammar. Self assessment questions given at the end of every chapter helps students to regain the
knowledge learnt through the chapter. Some illustrations, Structure and Rules given at necessary
places will help the students to understand the concept of grammar and remember it forever. The
wholehearted study of this unit will help the student to get rid of the fear of solving question on
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English Grammar asked in various competitive examinations. It will also help to a great extant in
understanding the importance of English Grammar.

Chapter 1.1.1 : Articles

(1) Rules of Using Article a, an, and the

It should be used before a noun.

The noun should be countable or definite/ definite.
Conditions to use article a and an - The noun should be
. Singular countable Noun (SCN) — 1

. Definite / Common

. Starting with Vowel or Consonant Sound.

The choice between ‘a’ and ‘an’ is determined by sound. Before a word beginning with a
vowel sound an is used: as, an enemy, an ink-pad, an orange, an umbrella, an hour, an honest
man, an heir.

It will be noticed that the world hour, honest, heir begin with a vowel sound, as the initial
consonant h is not pronounced.

Before a word beginning with a consonant sound a is used; as, A boy, a reindeer, a woman, a
yard, a horse, a hole.

Because these words (university, union, etc) begin with a consonant sound, that of yu. Similarly
we say, A one-rupee note, such a one, a one-eyed man. Because one begins with the consonant
should of w.

Some native speakers use an before words beginning with h if the first syllable is not stressed.
An hotel (more common: a hotel)

An historical novel (More common: a historical novel)

In abbrevations, if consonants begin with a vowel sound, they take an before them:

an M.P. , an S.P.

But if consonants begin with a consonant sound, they take a before them:

aPh.D.,aB.Ed

We use the definite article ‘the’ -
With superlatives and the words used in the superlative sense:

The best student in the class
When special emphasis almost equivalent to the use of the superlative is intended:
He is the leader today. (the greatest leader)

Even in comparative degrees when one of the two items is singled out in preference to the
other:

He is the finer batsman of the two.

With things of which there is only one in our world, or things which are otherwise well known
but do not begin with a capital letter: the sun, the moon, the world.

In place of possessive adjectives:
I hit him on the head.
With common nouns when one noun is used to represent the whole class or species:

The horse is a faithful animal.
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. With an adjective with a plural notion to indicate a class of persons:
The rich should help the poor.

. As an adverb in case of certain comparatives:
The more we get, the more we want.

. To suggest distribution: (=each)
We can buy oranges by the dozen.

(3) Before some proper names
(a) Oceans and seas, e.g. the Pacific, the Black Sea

(b) Rivers, e.g. the Ganga, the Nile

(c) Canals, e.g. the Suez Canal

(d) Deserts, e.g. the Sahara

(e) Groups of islands, e.g. the West Indies.

(f) Mountain —ranges, e.g. the Himalayas, the Alps

(g) A very few names of countries, which include words like Republic and Kingdom ( e.g. the Irish
Republic, the United Kingdom) also: the Ukraine, the Netherlands (and its seat of government
Hague)

. Before the names of certain books: as, the Vedas, the Puranans, the Iliad, the Ramanyana.
. Before name of things unique of their way as,
The sun, The sky, The ocean, The sea, The earth.

(4) Omission of Articles
No article is generally used :

. When a noun is used in the general sense
Man is a social animal. (= all men)

. With proper nouns or abstract nouns.

. With material nouns when they are used in the general sense
Gold is one of the heaviest metals.
The gold is one of the heavierst metals.

. With collective nouns like mankind, people, society, company when used in a general sense :
Mankind loves nature.

. With plural nouns used to denote a class:
Poets are seldom impersonal.

. With the names of meals and diseases:
Dinner, lunch, breakfast, fever, dysentery plague.

. Before a common noun used in the vocative sense:
Friend, I have news to give you.

. With a rank, title, occupation, etc, used just like an adjective:
Lord Byron, King Akbar.

. Before a title used in apposition to a proper noun:
Dr. Abdul Kalam, President of India
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(5) Repetition of Articles

When two or more nouns denote the same person or things, the article is placed before the first
noun only but when they denote different persons or things, the article is placed before each
noun:

The poet and dramatist has been honoured.

Similarly when two or more adjectives qualify the same noun, the article is placed before the
first adjective only.

He is an intelligent and hardworking boy.

In expressing a comparison, if two nouns refer to same person or thing, the Article is used
before the first noun only : as,

He is a better mechanic than clerk.

(6) Self Assessment Questions

(1)
2)
)
4)
)
(6)
(7
(®)

Sakshi has done M.B.A. from K.K. Wagh College.
Rahul has done B.A. From Y.C.M.O.U.

Neil Armstrong is _ first man to walk on the Moon.
_____cow is a kind animal.

_____ English defeated  French.

_____ Hindus celebrated Diwali.

They speak  Marathi at home.

Chief Minister and Home Minister is coming today.

(7) Model Answer of Self Assessment Questions.

(1)
2)
)
4)
)
(6)
(7
(®)

(8)
(1)
2)

an
a

the

the

the, the
the

No article

the, no article

Further Reading

Pal and Suri (English Grammer and Composition )

Wren & Martin (English Grammer and Composition )

Chapter 1.1.2 — Parts of Speech
(1) Introduction

Words are divided into different kinds or classes, called Parts of Speech, according to their use;
that is, according to the work they do in a sentence. The parts of speech are eight in number.

(1) Noun (2) Pronoun (3) Adjective  (4) Verb
(5) Adverb (6) Preposition (7) Conjunction (8) Interjection
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(2) Definitions and examples of each Part of Speech.

(1

2

3)

“4)

)

(6)

(7

(®)

Noun : A noun is a word used as the name of a person, place, or thing; as,
(1) Akbar was a great King.

(2) The rose smells sweet.

Pronoun : Pronoun is a word used instead of a noun; as,

(1) Sonal is absent, because she is ill.

(2) The books are where you left them.

Adjective : An adjective is a word used to add something to the meaning of a noun; as,
(1) Heis a brave boy.

(2) There are twenty boys in this class.

Verb : A verb is a word used to express an action or state; as

(1) The girl wrote a letter to her cousin.

(2) Kolkata is a big city.

Adverb : An adverb is a word used to add something to the meaning of a verb, an adjective,
or another adverb; as,

(1) He worked the sum quickly.
(2) This flower is very beautiful

Preposition : A preposition is a word used with a noun or a pronoun to show how the person
or thing denoted by the nouon or pronoun stands in relation to something else; as,

(1) There is a cow in the garden.

(2) The girl is fond of music.

Conjunction : a Conjunction is a word used to join words or sentences; as

(1) Rama and Hari are cousins.

(2) Two and two make four.

Interjection : an interjection is a word which expresses some sudden feeling; as,
(1) Hurrah; We have won the game.

(2) Alas! She is dead.

(3) Kinds of each Part of Speech

(3) Noun — there are 5 kinds of noun : They are as follows.

(a)

(b)

(c)

(d)

Common Noun : A common noun is a name given in common to every person or thing of the
same class or kind.

Eg. Girl, Boy, City, Country, Book etc.
Proper Noun : A proper Noun is the name of some particular person or place.
Eg. Geeta, Girish, Nashik, india etc.

Collective Noun : A collective noun is the name of a number (or collection) of persons or
things taken together and spoken of as one whole; as,

Eg. An army, a crowd, family, nation, parliament, committee etc.

Abstract Noun : An abstract Noun is usually the name of a quality, action, or state considered
apart from the object to which it belongs; as,

Eg. Goodness, kindness, laughter, movement, boyhood, sleep etc.
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(2) Pronoun — The kinds of Pronoun are as follows
(a) Personal Pronouns

A personal pronoun is a short word we use as a simple substitute for the proper name of a
person.

Eg. I, we, you, he, she, it, they etc.

(b) Reflexive and Emphatic Pronouns

A reflexive pronoun is a type of pronoun that is preceded by the adverb, adjective, pronoun,
or noun to which it refers, so long as that antecedent is located within the same clause.

Eg. I hurt myself.

(Compound Personal Pronouns which are used for the sake of emphasis are called Emphatic
Pronouns)

Eg. I will do it myself.

(¢) Relative Pronouns

Those which refer to nouns mentioned previously, acting to introduce an adjective (relative)
clause. They will usually appear after a noun to help clarify the sentence or give extra information.

Eg. The table, which sits in the hallway, is used for correspondence.
The car that crashed into the wall was blue.

He is the boy who is happy.

(d) Reciprocal Pronouns-

A reciprocal pronoun is a pronoun which is used to indicate that two or more people are carrying
out or have carried out an action of some type, with both receiving the benefits or consequences of
that action simultaneously.

Eg. Rohit and Sunil help each other.

The five sisters called one another.

(e) Distributive Pronouns

Each, either, neither are called Distributive Pronouns because they refer to persons or things
one at a time. For this reason they are always singular and as such followed by the verb in the
singular.

Eg. Each of the boys gets a prize.
Either of these roads leads to the railway station.

Neither of the accusations is true.

(f) Indefinite Pronoun

Those referring to one or more unspecified objects, beings, or places, such as someone, anybody,
nothing. Notice in the examples below that there is no set position for where an indefinite pronoun
will appear in a sentence.

eg. One hardly knows what to do.
Anybody can do it if they try.
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(g) Possessive pronouns

Those designating possession or ownership. Examples include: mine, its, hers, his, yours, ours,

theirs, whose.

Are these bananas yours?

This money is ours.

(h) Demonstrative pronouns

Those used to point to something specific within a sentence.
I prefer this.

These are beautiful, but those belong to Danny.

Did you see that?

(i) Interrogative pronouns

Those which introduce a question. Examples include: who, whom, whose, what, which.
Eg. Who will come to the party?
What do you prefer?

(3) Adjective — The kinds of an adjective are as follows.

(a)

(b)

(©)

(d)

(e)

Possessive Adjectives : As the name indicates, possessive adjectives are used to indicate
possession.

Eg. My mobile is better than yours.
Your ambition is great.

Demonstrative Adjectives : Like the article the, demonstrative adjectives are used to indicate
or demonstrate specific people, animals, or things.

. These books belong on that
. This movie is my favorite.
. Please put those cookies on the blue plate.

Distributive Adjectives : An Adjective used to refer to each and every person / thing separately
is called Distributive Adjective.

Eg. There are two boys. Each boy has been selected.
There are three boys. Every boy has been selected.
Adjective of Definite Numbers (Quantifiers)
Cardinal Adjectives :

Eg. I have two bags.

They have forty chairs in their class.

Ordinal Adjectives :

He is reading the third chapter.

Kiran Bedi is the first woman to be an L.P.S. officer.
Adjective of indefinite Numbers

Eg. They have accepted some applications.

She has passed in all subjects.
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()

(2

(h)

Adjective of Quantity

Eg. I have little petrol in my bike.

He do not have enough money.

Adjective of quality

Eg. Ritesh is a smart boy

Shreya is a beautiful singer.

Lalit is a cleaver person

Proper Adjectives : Proper adjectives are made from proper noun.
Eg. indian food is spicy.

Japanese technology is used in this machine.

(4) Verb : The kinds of Verbs are as follows.

(a)

(b)

(3)
(a)

(b)

(c)

Transitive Verb : A transitive Verb that denotes an action which passes over from the doer or
Subject to an Object.

Eg. The boy kicks the football.

Intransitive Verb : An Intransitive Verb is a Verb that denotes an action which does not pass
over to an object, or which expresses a state or being.

Eg. The boy laughs loudly.

Adverb - The kinds of Adverb are as follows.

Adverbs of Manner : An adverb of manner will explain how an action is carried out. Very
often adverbs of manner are adjectives with -ly added to the end, but this is certainly not always
the case.

Eg. She passed the exam easily.

They walk quickly to catch the train.

Adverbs of place : An adverb of place, sometimes called spatial adverbs, will help explain
where an action happens. Adverbs of place will be associated with the action of the verb in a
sentence, providing context for direction, distance and position: southeast, everywhere, up, left,
close by, back, inside, around.

Eg. Sunil is Seating here.

We are living in Nashik.

Adverbs of Frequency : Adverbs of frequency are used to express time or how often
something occurs.

Eg. The adverb is usually placed before the main verb.

I will always love her.

(d)

Adverbs of Time : Adverbs of time, while seemingly similar to adverbs of frequency, tell
us when something happens.

Eg. I have to go now.

We will visit today.

(6) Preposition - The kinds of Preposition are as follows.

(a)

Prepositions of Time : Basic examples of time prepositions include: at, on, in, before and after.
They are used to help indicate when something happened, happens or will happen.

Eg. I was born on July 4™, 1982.

I was born after the Great War ended.
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(b) Prepositions of Place : To confuse matters a bit, the most common prepositions to indicate
time — on, at, in — are also the most common prepositions to indicate position.
Eg. The cat is on the table.
We can meet at the crossroads.
(c) Prepositions of Movement : Prepositions of movement are quite easy to understand as they
are less abstract than prepositions of place and time.
Eg. He has gone on vacation to France.
Ajay went into the room.

(7) Conjunction

. Conjunction join together sentences and often make them more compact.
Eg. Balu and Kalu are good bowlers.

. Conjunction must be carefully distinguished from Relative Pronouns, Relative Adverbs, and
proposition, which are also connecting words.
Eg. This is the house that Pankaj built.

. When conjunction are used as Correlatives, each of the correlated words should be placed
immediately before the words to be connected.
He visited not only Agra but also Delhi.

(8) Interjection- The kinds of interjection are as follows.
(a) Interjections for Greeting
These interjection are used to indicate emotion of warmth towards the other person when they
meet
Hey! Good to see you today.
Hi! Would you like to have a cup of coffee?
(b) Interjections for Joy
These interjection are used to indicate immediate emotion of happiness on a sudden happy
event that occurred.
Hurray! My team won the game.
Wow! I passed the exam.
(c) Interjections for Approval and Praise
These interjection are used by the speaker when he expresses a strong sense of approval and
agreement on something that happened.
Well done! You got the job.
Bravo! He made the goal.
(d) Interjections for Surprise
These interjection are used by the speaker when he expresses a strong sense of surprise on
something that happened.
What! His mother died?
Ah! I got promoted.
(e) Interjections for Grief/Pain
These interjection are used by the speaker when he expresses a strong emotion of grief on
something unfortunate that happened.

Alas! He is dead.
Ouch! I hurt my foot.
(f) Interjections for Expressing Doubt or Hesitation

These interjection are used by the speaker when they are unsure and thinking of what to say
next
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Hmm, I am not really sure what happened.

Do you remember, uh, how used to play this game.

(4) Self Assement Questions

(1) What type of noun is the underlined word?
Wisdom is better than strength.

(a) Common Noun

(b) Proper Noun

(c) Collective Noun

(d) Abstract Noun

(2) Ihave done this work myself.
Identify the type of underlined pronoun in the above sentence.
(a) Relative
(b) Reflexive
(c) Emphatic
(d) Personal

(3) This is my bag.

The Underlined word is

(a) Interrogative Adjective
(b) Adjective of Number
(c) Possessive Adjective

(d) Emphasizing Adjective

(4) Heisfond  tea.
(a) at
(b) of
(c) by
(d)

5 ! He died so young.
(a) Bravo

(b) Hurrah

(c) Oh

(d) Alas

(6) The person gave us this gift, was my great uncle.
(a) that

(b) who

(c) whose

(d) none
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(7) Identify the error in the following sentence.

The King/with his ministers/ were here./ no error

(a) (b) () (d)
(8) The headlineis __ the Page 3.
(a) at
(b) on
(c) by
(d)

(9) Choose the correct pronouns.

(1)  Every student passed examination.
(2) Everyone had to show ticket.
(3) We have lost dog.

(a) his, his, our
(b) their, his, our
(c) his, their, our a
(d) his, his, ours

(10) She comes always.
Identify the type of adverb of the underlined word.
(a) Adverb of time
(b) Adverb of place
(c) Adverb of frequency
(d) Adverb of Manner
Model Answer of Self Assessment Questions
I-d 2-¢ 3-¢ 4b 5d 6b 7
8-b 9-a 10-c

(5) Further Reading
(1) Pal and Suri (English Grammer and Composition )
(2) Wren & Martin (English Grammer and Composition )

Chapter 1.1.3 - TENSE

(1) Introduction

In English grammar, verbs are often used in a way that it indicates or denotes the time when
an event occurred. These verbs that take up different forms to indicate the time of an action, event
or condition by changing its form are called as tenses. Tenses can be broadly classified into three
broad categories:

(1) Present Tense
(2) Past Tense
(3) Future Tense
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(2) Kinds of Present Tense with Structure and Examples
(1) Present indefinite Tense or Simple Present Tense
[Structure — S+V(s,es) +0O]
Eg. I speak English
She speaks English
. ‘es’ suffix is added with verbs ending with s, ss, ch, sh, o and x.
. He teaches English (i)

(2) Present Continuous Tense
[ Structure — S + am/is/are+V, + O ]
Eg. I am speaking English.
Shital is making a plan.

Many boys are going for a picnic.

(3) Present Perfect Tense
[ Structure — S + have/has+V, + O ]
Eg. I have played football.
He has gone to the company.
She has not worked well.
Vaibhav has done it.

(4) Present Perfect continuous Tense
[ Structure — S + have/has+ been +V + ing + O |
Eg. I have been speaking English since last two months.
It has been raining since early morning.

She has been working here for two years.

(3) Kinds of Past Tense with Structure and Examples

(1) Past indefinite Tense / Simple Past Tense
[ Structure - S +V, + O ]
Eg. I went to school.
It rained heavily last night.

He ran very fast

(2) Past Continuous Tense -
[ Structure — S +was/were + V, + O ]
Eg. I was working here .
She was playing cricket.

Sonal was operating Computer.

(3) Past Perfect Tense
[ Structure — S +had +V, + O ]
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Eg. 1 had gone to college.
He had asked him.
They had brought that gift.

(4) Past Perfect Continuous Tense —
[ Structure — S + had+been +V, + O ]
Eg. I had been reading book since Monday.
She had been taking care of her son since morning.

Harshada had been dancing for two hours.

(4) Kinds of Future Tense with Structure and Examples.

(1) Future indefinite Tense or Simple Future Tense
[ Structure — S + shall/will +V, + O ]
Eg. You will speak English.
I shall forgive you.
Shilpa will wait for Mayur.

(2) Future Continuous Tense
[ Structure — S + shall/will +be +V, + O ]
Eg. I shall be waiting for you.
We shall be flying to Mumbai.

Boys will be attaining the class.

(3) Future Perfect Tense
[ Structure — S + shall/will +have +V, + O ]
Eg. She will have come with me.
I shall have revised my syllabus atleast three times before final examination.
Nisha will have cooked the food.

(4) Future Perfect Continuous Tense
[ Structure — S + shall/will +have been +V, + O ]
Eg. I shall have been reading this book by Monday.
Deepa will have been taking care of her son by evening.

By next March we shall have been living here for four years.

(5) Self Assement Assessment

(Q.01) You always hard. (study/studies)

(Q.02) Rajesh  his office every month. ( visit/visits)

(Q.03) We  movie yesterday. (watches, watched)

(Q.04) They  everyday last month. (smoke/smoked)

(Q.05) Saloni will for Singapore tomorrow noon. (leave, left)
(Q.06) The interview will  place next week. (take, took, taken, taking)
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(Q.07) 1 just finished the homework. (has/had)
(Q.08) Amit telling the story at present. (is/was)

(Q.09) They birthday after the cake had brought. (Use the correct form of the verb
‘Celebrate’)

(Q.10)  Yashasvi not come yet. (has/have/ had)

(6) Model Answer of Self Assessment Questions

1- study 2- visits 3-watched
4- smoked S-leave 6- take

7-has 8-1is 9- celebrated
10-has

(7) Further Reading
(1) Pal and Suri (English Grammer and Composition )
(2) Wren & Martin (English Grammer and Composition )

Chapter 1.1.4 — Degrees

(1) Introduction

After going through this unit the students will be able to
. Know the comparison of adjective

. Formation of Degrees

. Interchange of the Degrees.

(2) Types of Degree

Degrees are nothing but comparison of adjectives.
Degrees are classified into three types according to the change in form of adjectives.

(1) Positive Degree (PD) : It is used to denote the mere existence of some quality of what we
speak about.

Eg. Swati is a tall girl.

(2) Comparative Degree(CD) : It denotes higher degree of quality than the P.D. and it is used to
compare two things.

Eg. Swati is taller than Kamal.

(3) Superlative Degree (SD) : It is the highest degree of quality and it is used to compare more
than two things.

Eg. Swati is the tallest girl in the class.

(3) Formation of Comparative and Superlative —

(a) Most Adjectives of one syllable, and some of more than one, form the Comparative by adding
er and the Superlative by adding est to the Positive.

(Positive Comparative Superlative)
Sweet Sweeter Sweetest
Clever cleverer Cleverest
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(b)

(c)

(d)

(e)

®

When the Positive ends in e, only r and st are added.
Eg. Fine Finer Finest
Able Abler Ablest

When the Positive ends in y, preceded by a consonant, the y is changed into i before adding er
and est.

Eg. Happy Happier Happiest
Merry Merrier Merriest

When the Positive is a word of one syllable and ends in a single consonant, preceded by short
vowel, this consonant is doubled before adding er and est.

Eg. Red Redder Reddest
Hot Hotter Hottest

Adjectives of more than two syllables from the Comparative and Superlative by putting more
and most before the Positive.

Eg. Beautiful more beautiful most beautiful
industrious more industrious most industrious

The following adjective are compared irregularly, that is, their Comparative and Superlative
are not formed from the Positive.

Eg.

Good, well better best

Little less, lesser least

Old older, elder oldest, eldest

(4) Interchange of the Degrees of Comparison —

It is possible to change the Degree of Comparison of an Adjective in a sentence, without

changing the meaning of the sentence.

(1) Positive to Comparative and Vice Versa

PD — Mohit is -- as intelligent as Rohit.

CD — Rohit is not more intelligent than Mobhit.

PD — Mumbai is as big as New Delhi.

CD- New Delhi is not bigger than Mumbeai.
Formula

PD - S + H.V. + P.D. + O (Affirmative)

CD - O+ H.V. + not + CD + than + S (Negative)

Or

PD — S+ H.V. + not + P.D. + O (Negative)

CD -0+ H.V. + CD + than + S (Affirmative)
Eg.

PD- Pune is as cool as Nashik.
CD- Nashik is not cooler than Pune.
CD- Neha is not more active than Mohini.

PD — Mohini is as active as Neha.
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(2) Superlative to Comparative and Vice- Versa

Type I — (Verb + S.D.)

Eg.

SD — M.S. Dhoni is the best captain.

CD- M.S. Dhoni is better than any other captain.

Or

M.S. Dhoni is better than all other captains.
Formula

SD- S+H.V.4S.D.+ O

CD- S+H.V.+C.D.+ than + any other +SCN of O

or

S+H.V.+C.D.+ than + all other +PCN of O
Type II- (Verb + one of +SD)

Eg.

SD — M.S. Dhoni is one of the best captains.

CD- M.S. Dhoni is better than most other / many other captains.
Formula

SD- S+H.V.+ one of + S.D.+ O

CD- S+H.V.+C.D.+ than + most other/ many other + PCN of O
Eg.

CD- Raman is smarter than all other boys.

SD- Raman is the smartest boy.

CD- Channai is bigger than most other indian cities.

SD- Chennai is one of biggest indian cities.
(3) Superlative to Positive and Vice-Versa

Type I — (Verb + SD)

Eg.

SD- M.S. Dhoni is the best captain.

PD- No other captain is as good as M.S. Dhoni.
Formula

SD- S+H.+S.D.+ SCN(O)

PD-No other +SCN(O) +H.V.4+P.D.+ S

Type II — (Verb + one of + SD)

Eg.

SD- M.S. Dhoni is one of the best captains.

PD- Very few captains are as good as M.S. Dhoni.
Formula

SD- S+H.V.+one of +S.D.+ PCN(O)

PD-Very few +PCN(O) +PHV+P.D.+ S

Eg.

PD- No other planet is as big as Jupiter.

SD- Jupiter is the biggest planet.

TIST YTST F ST ST ST T ;9§



(5) Self Assessment Questions
(Q.01) Karan was better than Arjun. (Make it positive)

(Q.02) Mayur is not so tall as Sushant. (Make it Comparative)

(Q.03) Mumbai is the biggest city. (Make it Comparative)

(Q.04) Mumbai is one of the biggest cities. (Make it Comparative)

(Q.05) Shital is more beautiful than many other girls. (Make it Superlative)
(Q.06) Pramod is the cleverer than any other boy. (Make it Superlative)
(Q.07)  Sujit was the most intelligent boy. (Make it positive)

(Q.08) Very few men were as strong as Bhima. (Make it Superlative)

(6) Model Answer of Self Assessment Questions

(1) Arjun was not so good as Karan.
(2) Sushant is taller than Mayur.
(3) Mumbai is bigger than any other city. Or
Mumbai is bigger than all other cities.
(4) Mumbai is bigger than most other/many other cities.
(5) Shital is one of the most beautiful girls.
(6) Pramod is the cleverest of all boys.
(7) No other boy was as intelligent as Sujit.

(8) Bhima was one of the strongest men.

(7) Further Reading
(1) Pal and Suri (English Grammar and Composition )

(2) Wren & Martin (English Grammar and Composition )

Chapter 1.1.5 — Question Tag
(1) Introduction

What are question tags?

In general, question tags (also called tag questions or question tails) are used to
elicit confirmation or affirmation for a statement from the person one is talking to. This grammatical
feature can sometimes provoke problems (especially for learners of English as a foreign language)
as the question tag always has to be adapted to the previous part of the statement. This means it has
to be grammatically in accordance with it. It can be different in other languages when only generic
question tags are used. Compare the following:

(2) Examples in English
Some examples for question tags in the English language are:

Positive tag Negative tag

.. do they? ... don’t they?
.. has she? ... hasn’t she?
.. are you? ... aren’t you?
.. will it? ... won’t it?

.. can we? ... can’t we?
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(3) How are question tags used?

Question tags always appear at the end of the sentence and refer to the verb used in the clause
before as well as the subject (which is a noun or a personal pronoun in most cases) of the corresponding
statement. Basically, the following rule applies : In positive sentences a negative question tag is
needed and in negative ones a positive. However, there may be other combinations depending on
meaning and pronunciation. Be aware that question tags are only common in spoken language.

(a) Some examples for positive sentences; respectively, a negative tag question is used.
A comma is always used for separation

(1) "You are hungry, aren’t you?"

(2) "He is from Scotland, isn’t he?"

(3) "She plays the piano, doesn’t she?"

(4) "They have good connections to that company, don’t they?"

(b) Examples for negative sentences; here an affirmed tag question is used
(1) "She isn’t very happy about her new job, is she?"

(2) "He usually cannot visit you on weekends, can he?"

(3) "We are not allowed to leave, are we?"

(c) If the statement has a negative meaning, a positive question tag is used. Examples:
(1) "Your neighbors never use their car, do they?"

(2) "She never came back again, did she?"

(4) How are question tags formed in a sentence?

When it comes to the form of question tags, you need to pay attention that a personal pronoun (‘he,
she, it, we’, etc.) instead of a noun is used in almost every case. It has to refer to the subject of the
sentence which is often a noun or the same personal pronoun. Similarly, the tense in the question
tag cannot differ from the tense in the statement. The following points demonstrate the forming in
detail:

(a) If an auxiliary verb (‘be, have, do’, etc.) or a modal verb (‘must, can, would’, etc.)
appears in the statement, it has to be used in the tag question too. The main
verb is not mentioned anymore:

(1) "The house you bought was built in 2003, wasn’t it?"

. The personal pronoun ‘it in the tag refers to the subject ‘the house’ of the corresponding
sentence.

(2) "We have got a beautiful garden, haven’t we?"
. Here the personal pronoun ‘we’ is used in the tag question as well as in the subject.
(3) "The instructions must be followed, mustn’t they?"

. Be careful : ‘must not” has a special meaning and is not usually the negative version
of ‘must’. Compare the difference in the use of ‘must & mustn’t’.

(b) If there is only a main verb present in the statement and no auxiliary verb, the question
tag is formed with ‘do’ (the tense has to be the same):

(1) "Ingrid likes to do a lot of sports, doesn’t she?"
*  present simple
(2) "We spent too much money yesterday, didn’t we?"
. past simple
(c¢) If the statement is a request, ‘will’ or ‘would’ are usually employed:

(1) "Pass me the sugar, would you?"
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(2. "Don’tbe late, will you?"
(d) If the request includes ‘let’s’, ‘shall’ is the suitable question tag:
(1) "Let’s go shopping, shall we?"

(e) Whenever ‘there is, there are, there were’ for showing that something exists is used,
‘there’ needs to be applied in the question tag too

(1) "There weren’t a lot of things left at the sale, were there?"
(f) Attention

If the statement includes the personal pronoun for the first person, the question tag is formed
with "... aren’t I?". In fact, this is against the general grammar rules as it actually needs to be "... am
I not?". However, in this form, that means not shortened, it is only used when something needs to
be emphasized in particular. Therefore, the following version is more common:

(1) "I’'m very lazy, aren’t 1?"

(5) Self Assessment Questions

(Q.01) You work there  ?

(Q.02)  You don’t work hard ?

(Q.03) Shital did not pass ?

(Q.04) She had managed to go ?
(Q.05) He is not watching TV ?
(Q.06) They would smoke everyday ?
(Q.07) I am working hard ?

(Q.08) Those were not you pencils ?
(Q.09)  Anything can happen ?
(Q.10) Nobody was present ?

(6) Model Answer of Self Assessment Questions
(01) You work there, don’t you?

(02) You don’t work hard, do you?

(03) Shital did not pass, did she?

(04) She had managed to go, hadn’t she?

(05) He is not watching TV, is he?

(06) They would smoke everyday, wouldn’t they?

(07) T am working hard, aren’t 1?

(08) Those were not your pencils, were they?

(09) Anything can happen, Can’t it?

(10) Nobody was present, were they?

(7) Further Reading

(3) Pal and Suri (English Grammer and Composition )
(4) Wren & Martin (English Grammer and Composition )

Chapter 1.1.6 — Change the voice

(1) Introduction
What is Voice?
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(M)
(if)

The voice of a verb tells whether the subject of the sentence performs or receives the action.
Birds build nests.
Nests are built by birds.

(2) Types of Voice

Active Voice : the subject performs the action expressed by the verb.
Usage : when more clarity and straightforward relation is required between verb and subject.
Passive Voice : the subject receives the action expressed by the verb.

Usage : when the action is the focus, not the subject or when the doer is unknown.

(3) Rules of Conversion from Active to Passive Voice

(1) Identify the subject, the verb and the object: S+V+O
(2) Change the object into subject
(3) Put the suitable helping verb or auxiliary verb
(4) Change the verb into past participle of the verb
(5) Add the preposition "by"
(6) Change the subject into object
Example
Active Voice : Sameer wrote a letter. (Subject) + (verb) + (object).
Passive Voice : A letter was written by Sameer. (Object) + (auxiliary verb) + (past participle)
+ (by subject).
(4) Passive Voice for all tenses
The rules for using Auxiliary verb for Passive Voice is different for each tense.
1. Simple Present Tense
Active Voice : She writes a letter.
Passive Voice : A letter is written by her.
(2) Present Progressive Tense
Active Voice : They are eating oranges.
Passive Voice : Oranges are being eaten by them.
(3) Present Perfect Tense
Active Voice : Has she completed the work?
Passive Voice : Has the work been completed by her?
(4) Simple Past Tense
Active Voice : He did not buy a book.
Passive Voice : A book was not bought by him.
(5) Past Progressive Tense
Active Voice : She was washing a shirt.
Passive Voice : A shirt was being washed by her.
(6) Past Perfect Tense

Active Voice : They had won the match.

Passive Voice : The match had been won by them.
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(7) Simple Future Tense
Active Voice : She will write a poem.
Passive Voice : A poem will be written by her.
(8) Future Perfect Tense
Active Voice : He will have received the letter.
Passive Voice : The letter will have been received by him.

[Note : Passive voice cannot be formed for active voice sentences in the Present Perfect
Continuous, Past Perfect Continuous, Future Continuous or Future Perfect Continuous. ]

(5) Change the voice in some important cases
(a) Let

If the given sentence in the active voice is in the imperative form, to get the passive voice
use ‘Let’.

Formation of Passive Voice = Let + Object + be + Past Participle
Examples

Active : Help me.

Passive : Let me be helped.

Active : Open the door.

Passive : Let the door be opened.

Helping verbs like am, is, are, was, were, will, have, should, could, will

If the question in the Active Voice begins with a Helping verb the Passive voice must also
begin with a suitable helping verb.

Active : Are you writing a letter?

Passive : Is a letter being written by you?

Active : Will you write a letter?

Passive : Will a letter be written by you?
What, When, Who, Why, How

If the question begins with “Wh’ or How’ form (what, when, how, etc.) the Passive Voice must
begin with the same. Only ‘who’ gets replaced by ‘By whom’.

Active : Why did you break the box?
Passive : Why was the box broken by you?
Active : Who broke the window?

Passive : By whom was the window broken?

(b) Gerund, Infinitive
When used in passive form, gerund and Infinitive are formed differently.
Infinitive : passive is formed as ‘to be + past participle’
Active : I want to shoot the tiger.
Passive : I want the tiger to be shot.
Gerund : passive is formed as ‘being + past participle’
Active : | remember my father taking me to the theatre.

Passive : [ remember being taken to the theatre by my father.
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(¢c) Direct and Indirect Object

If a sentence contains two objects namely indirect Object and Direct Object in the Active
Voice, two forms of Passive Voice can be formed.

Active : She brought me a cup of coffee.
Passive : (I) I was brought a cup of coffee by her.
Passive : (II) A cup of coffee was brought to me by her.

Object Complement : When made passive, these objects complements become subject
complements; they come after the verb.

Active : They elected him their leader.

Passive : He was elected their leader.

(d) Cases where ‘by’ is not used
With : use with in place of ‘by’ to talk about an instrument used by the agent/subject.
Active : Somebody hit the dog with a stick.
Passive : (I) The dog was hit by with a stick.
Passive : (II) The dog was hit by a boy.

Impersonal Passive : In scientific / technical / business writing, the emphasis is usually on
the action or process. So the ‘by’ phrase is generally omitted.

Active : One finds mosquitoes everywhere.

(e) Cases where no passive form exists
Present perfect Continuous : She has been writing a letter.
Past perfect Continuous : He had been cleaning the house.
Future Continuous : I will be filing all the documents tomorrow.

Future Perfect Continuous : I will have been serving tea for customers at this hotel for
twenty years by then.

(6) Examples
(Q.01) She praises me. (Active)

I am praised by her. (Passive)
(Q.02) I write poems. (Active)

Poems are written by me. (Passive)
(Q.03) She praised them. (Active)

They were praised by her. (Passive)
(Q.04)  She will praise him. (Active)

He will be praised by her. (Passive)
(Q.05) She is praising him. (Active)

(He is being praised by her. (Passive)
(Q.06) She was praising me. (Active)

I was being praised by her. (Passive)
(Q.07)  She will be praising them. (Active)

They will be being praised by her. (Passive)
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(Q.08) She has praised me. (Active)

I have been praised by her. (Passive)
(Q.09) She had praised me. (Active)

I had been praised by her. (Passive)
(Q.10)  She will have praised him. (Active)

He will have been praised by her. (Passive)
(Q.11)  You must write the poem. (Active)

The poem must be written by you. (Passive)
(Q.12)  She may help you. (Active)

You may be helped by her. (Passive)
(Q.13) Let me write the article. (Active)

Let the article be written by me. (Passive)

(7) Self Assessment Questions
(Q.01) Sita loves Ram.

(Q.02) The manson is building the wall.

(Q.03) The peon opened the gate.

(Q.04) Some boys were helping the wounded man.
(Q.05) He will finish the work in a fortnight.
(Q.06) Who did this?

(Q.07) Why did your brother write such a letter?
(Q.08) Mrs. Sawale teaches us grammar.

(Q.09) The manager will give you a ticket.

(Q.10) He handed her a cheque.

(8) Model Answer of Self Assessment Questions
(01) Ram is loved by Sita.

(02) The wall is being built by the mason.

(03) The gate was opened by the peon.

(04) The wounded man was being helped by some boys.
(05) The work will be finished by him in a fortnight.

(06) By whom was this done?

(07) Why was such a letter written by your brother?
(08) Grammar is taught to us by Mrs. Sawale.

(09) The ticket will be given to you by the manager.

(10) A Cheque was handed to her.

(9) Further Reading
(1) Pal and Suri (English Grammer and Composition )

(2) Wren & Martin (English Grammer and Composition )
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Chapter 1.1.7 — Direct & Indirect Speech or Narration

(1) Introduction
What is Direct & Indirect Speech?

Direct Speech : the message of the speaker is conveyed or reported in his own actual words
without any change.

Indirect Speech : the message of the speaker is conveyed or reported in our own words.
Example on Process of Conversion from Direct to indirect Speech
(a) Direct : Radha said, "I am very busy now."

(b) Indirect : Radha said that she was very busy then.

2)

(1) All inverted commas or quotation marks are omitted and the sentence ends with a full stop.
(2) Conjunction ‘that’ is added before the indirect statement.

(3) The pronoun ‘I’ is changed to ‘she’. (The Pronoun is changed in Person)

(4) The verb ‘am’ is changed to ‘was’. (Present Tense is changed to Past)

(5) The adverb ‘now’ is changed to ‘then’.

(3) Conversion Rules as per the Reporting Verb

When the reporting or principal verb is in the Past Tense, all Present tenses of the direct are
changed into the corresponding Past Tenses.

(a) Direct : He said, "I am unwell."
(b) Indirect : He said (that) he was unwell.

If the reporting verb is in the Present or Future Tense, the tenses of the Direct Speech do not
change.

(a) Direct : He says/will say, "I am unwell."
(b) Indirect : He says/will say he is unwell.

The Tense in indirect Speech is NOT CHANGED if the words within the quotation marks talk
of a universal truth or habitual action.

(a) Direct : They said, "We cannot live without water."

(b) Indirect : They said that we cannot live without water.

(4) Conversion Rules of Present Tense in Direct Speech
Simple Present Changes to Simple Past

(a) Direct : "I am happy", she said.

(b) Indirect : She said that she was happy.

Present Continuous Changes to Past Continuous

(a) Direct : "I am reading a book", he explained.

(b) Indirect : He explained that he was reading a book.

Present Perfect Changes to Past Perfect

(a) Direct : She said, "He has finished his food".

(b) Indirect : She said that he had finished his food.

Present Perfect Changes to Past Perfect

(a) Direct : "I have been to Gujarat", he told me.
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(b) Indirect : He told me that he had been to Gujarat.

(5) Conversion Rules of Past & Future Tense

Simple Past Changes to Past Perfect

(a) Direct : He said, "Ira arrived on Monday."

(b) Indirect : He said that Ira had arrived on Monday.

Past Continuous Changes to Past Perfect Continuous
(a) Direct : "We were living in Goa", they told me.

(b) Indirect : They told me that they had been living in Goa.
Future Changes to Present Conditional

(a) Direct : He said, "I will be in Kolkata tomorrow."

(b) Indirect : He said that he would be in Kolkata the next day.
Future Continuous Changes to Conditional Continuous

(a) Direct : She said, "I'll be using the car next Friday."

(6) Changes in Modals

CAN changes into COULD

(a) Direct : He said, "I can swim."

(b) Indirect : He said that he could swim.

MAY changes into MIGHT

(a) Direct : He said, "I may buy a house."

(b) Indirect : He said that he might buy a house.
MUST changes into HAD TO/WOULD HAVE TO
(a) Direct : He said, "I must work hard."

(b) Indirect : He said that he had to work hard.
Modals that DO NOT Change: Would, Could, Might, Should, Ought to.
(a) Direct : He said, "I should face the challenge."

(b) Indirect : He said that he should face the challenge.

(7) Conversion of Interrogative
Reporting Verb like ‘said/ said to’ changes to asked, enquired or demanded

(a) Direct : He said to me, "What are you doing?"

(b) Indirect : He asked me what I was doing.

If sentence begins with auxiliary verb, the joining clause should be if or whether.
(a) Direct : He said, "Will you come for the meeting?"

(b) Indirect : He asked them whether they would come for the meeting.

If sentence begins with ‘wh’ questions then no conjunction is used as the "question-word" itself act
as joining clause.

(a) Direct : "Where do you live?" asked the girl.
(b) Indirect : The girl enquired where I lived.
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(8) Command, Request, Exclamation, Wish

Commands and Requests

Indirect Speech is introduced by some verbs like ordered, requested, advised and suggested.
Forbid(s)/ forbade is used for the negative sentences. The imperative mood is changed into the
Infinitive.

(a) Direct : Rafique said to Ahmed, "Go away."
(b) Indirect : Rafique ordered Ahmed to go away.
(c) Direct : He said to her, "Please wait."

(d) Indirect : He requested her to wait.
Exclaimations and Wishes

Indirect Speech is introduced by some words like grief, sorrow, happiness, applaud. Exclamatory
sentence changes into assertive sentence and Interjections are removed.

(a) Direct : He said, "Alas! I am undone."

(b) Indirect : He exclaimed sadly that he was broke.

(9) Change of Pronouns

The first person of the reported speech changes according to the subject of reporting speech.
(a) Direct : She said, "I am in ninth class."
(b) Indirect : She says that she was in ninth class.
The second person of reported speech changes according to the object of reporting speech.
(a) Direct : He says to them, "You have completed your job."
(b) Indirect : He tells them that they have completed their job.
The third person of the reported speech doesn't change.
(a) Direct : He says, "She is in tenth class."

(b) Indirect : He says that she is in tenth class.

(10)Change of Place and Time

Words expressing nearness in time or place in Direct Speech are generally changed into words
expressing distance in indirect Speech.

Now -- then
Here -- there
Ago -- before
Thus -- so

Today -- that day
Tomorrow -- the next day
This -- that

Yesterday -- the day before
These -- those

Hither-- thither

Come -- go

Hence -- thence

Next week/month -- following week/month
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(a) Direct : She said, "My father came yesterday."
(b) Indirect : She said that her father had come the day before.
(c) Direct : She says/will say, "My father came yesterday."

Indirect : She says/will say that her father had come yesterday. (Here the reporting verb ‘says’
is in the present tense OR ‘will say’ is in future tense; hence the time expression ‘yesterday’ won’t
change.)

(11) Punctuation

The words that are actually spoken should be enclosed in quotes and begin with a capital letter
Example : He said, "You are right."

Comma, full stop, question mark, or exclamation mark must be present at the end of reported
sentences and are placed inside the closing inverted comma or commas.

Example : He asked, "Can I come with you?"

If direct speech comes after the information about who is speaking, comma is used to introduce
the piece of speech, placed before the first inverted comma.

Example : She shouted, "Stop talking!"

Example : "Thinking back," she said, "he didn't expect to win." (Comma is used to separate
the two reported speech and no capital letter to begin the second sentence).

(12)Conversion of Indirect to Direct Speech
(1) Use the reporting verb, "say" or "said to" in its correct tense.

(2) Remove the conjunctions "that, to, if or whether etc" wherever necessary.

(3) Insert quotation marks, question mark, exclamation and full stop, as per the mood of the sentence.
(4) Put a comma before the statement.

(5) Write the first word of the statement with capital letter.

(6) Change the past tense into present tense wherever the reporting verb is in the past tense.

(7) Convert the past perfect either into past tense or present perfect as found necessary.
Example

(a) Indirect : He asked whether he is coming.

(b) Direct : He said to him, "Are you coming?"

(13) Self Assessment Questions
(Q.01) She said, "She goes to school."

(Q.02) He said to him, "I go to market."

(Q.03) He said to me, "You did not call."

(Q.04) Hesaid, " "She will pass."”

(Q.05) They said, " We have enjoyed the tour."
(Q.06) They said, "You were making a mistake."
(Q.07) Jay said to Aakash, "Do you like tea?"
(Q.08) He said to me, "When will you return?"
(Q.09) Neel said, "She is watching TV now."
(Q.10) He said, "The sun sets in the West."
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(14) Model Answer of Self Assessment Questions
(01) She said that she went to school.

(02) He told him that he went to market.

(03) He told me that I had not called.

(04) He said that she would pass.

(05) They said that they had enjoyed the tour.

(06) They said that I/ He had been making a mistake.
(07) Jay asked Aakash if/whether he liked tea.

(08) He asked me when I would return.

(09) Neel said that she was watching TV then.

(10) He said that the Sun sets in the West.

(15) Further Reading
(1) Pal and Suri (English Grammer and Composition )

(2) Wren & Martin (English Grammer and Composition )

Chapter 1.1.8 — One Word Substitution
(1) Introduction

One word Substitution is one of the integral parts of vocabulary. It simply means that a sentence
has to be replaced with a single word. This area requires a good vocabulary to solve the questions
well. Questions based on one word substitution are often asked in various competitive exams.

For Example : A hater of womankind - Misogynist

(2) One easy method of doing one word substitution is by using the root method. Roots are nothing
but the words from which the main word has been derived. In our other series of vocabulary, we

have consolidated the lists of root words that will ease your preparation.
For Example
Look at the root word - CRACY.
CRACY = RULE / GOVERNMENT
. A government by the people - Democracy
. A government by a king or queen - Monarchy
. A government by the officials - Bureaucracy
. A government by the rich - Plutocracy
. A government by few - Oligarchy
. A government by the nobles - Aristocracy
Let's learn more examples
OMNI = ALL
. One who is all powerful - Omnipotent
. One who is present everywhere - Omnipresent
. One who knows everything - Omniscient
CIDE= KILLING
. Killing of a human being - Homicide
. Killing/ Murder of a king - Regicide
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Killing of an Infant/ newborn baby - Infanticide
Killing of a race or community - Genocide
Killing of One's sister - Sorocide

Killing of self or self-murder - Suicide

Killing of either or both parents - Parricide
Killing of one's brother - Fratricide

Killing of one's father - Patricide

Killing of one's mother - Matricide

Killing of one's husband - Mariticide

Killing of one's wife - Uxoricide

Ible= Able to be

Inaudible - a sound that cannot be heard
Inaccessible - that cannot be easily approached
Incorrigible - incapable of being corrected
Irreparable - incapable of being repaired
Illegible - incapable of being read

Inevitable - incapable of being avoided
Impracticable - incapable of being practiced
Invincible - one, too strong to be overcome
Indelible - that cannot be erased

Indefatigable - one, who does not tire easily

Infallible - one, who is free from all mistakes and failures

Learning through word roots will make it easy for you to grasp more and enhance your
vocabulary. The above given list of word roots will surely help you in this regards. It's always
advisable to learn one word substitution with the help of word roots to ease your vocabulary building
and expand your word base exponentially.

(3) Some Importance Phrases

PHRASE ONE WORD
One who is not sure about God's existence Agnostic

A person who deliberately sets fire to a building Arsonist

One who does a thing for pleasure and not as a profession Amateur

One who can use either hand with ease Ambidextrous
One who makes an official examination of accounts Auditor

A person who believes in or tries to bring about a state of lawlessness Anarchist

A person who has changed his faith Apostate

One who does not believe in the existence of God Atheist

A person appointed by two parties to solve a dispute Arbitrator
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One who leads an austere life Ascetic

One who does a thing for pleasure and not as a profession Amateur
One who can either hand with ease Ambidextrous
An unconventional style of living Bohemian
One who is bad in spellings Cacographer
One who feeds on human flesh Cannibal

A person who is blindly devoted to an idea/ A person displaying aggressive

or exaggerated patriotism Chauvinist

A critical judge of any art and craft Connoisseur
Persons living at the same time Contemporaries
One who is recovering health after illness Convalescent
A girl/woman who flirts with man Coquette

A person who regards the whole world as his country Cosmopolitan
One who is a centre of attraction Cynosure
One who sneers at the beliefs of others Cynic

A leader or orator who espoused the cause of the common people Demagogue
A person having a sophisticated charm Debonair

A leader who sways his followers by his oratory Demagogue
A dabbler (not serious) in art, science and literature Dilettante
One who is for pleasure of eating and drinking Epicure

One who often talks of his achievements Egotist
Someone who leaves one country to settle in another Emigrant

A man who is womanish in his habits Effeminate
One hard to please (very selective in his habits) Fastidious
One who runs away from justice Fugitive

One who is filled with excessive enthusiasm in religious matters Fanatic

One who believes in fate Fatalist

A lover of good food Gourmand
Conferred as an honour Honorary
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A person who acts against religion Heretic

A person of intellectual or erudite tastes Highbrow

A patient with imaginary symptoms and ailments Hypochondriac
A person who is controlled by wife Henpeck
One who shows sustained enthusiastic action with unflagging vitality Indefatigable
Someone who attacks cherished ideas or traditional institutions Iconoclast
One who does not express himself freely Introvert
Who behaves without moral principles Immoral

A person who is incapable of being tampered with Impregnable
One who is unable to pay his debts Insolvent

A person who is mentally ill Lunatic

A person who dislikes humankind and avoids human society Misanthrope
A person who primarily concerned with making money at

the expense of ethics Mercenary
Someone in love with himself Narcissist
One who collect coins as hobby Numismatist
A person who likes or admires women Philogynist

A lover of mankind Philanthropist
A person who speaks more than one language Polyglot

One who lives in solitude Recluse
Someone who walks in sleep Somnambulist
A group of guns or missile launchers operated together at one place Battery

A large bundle bound for storage or transport Bale

A large gathering of people of a particular type Bevy

An arrangement of flowers that is usually given as a present Bouquet

A family of young animals Brood

A group of things that have been hidden in a secret place Cache

A group of people, typically with vehicles or animals travelling together Caravan

A closed political meeting Caucus
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An exclusive circle of people with a common purpose Clique

A group of followers hired to applaud at a performance Claque

A series of stars Constellation
A funeral procession Cortege

A group of worshippers Congregation
A herd or flock of animals being driven in a body Drove

A small fleet of ships or boats Flotilla

A small growth of trees without underbrush Grove

A community of people smaller than a village Hamlet

A group of cattle or sheep or other domestic mammals Herd

A large group of people Horde

A temporary police force Posse

A large number of fish swimming together Shoal

A strong and fast-moving stream of water or other liquid Torrent

The medieval forerunner of chemistry Alchemy

A person who presents a radio/television programme Anchor

One who studies the evolution of mankind Anthropologist
A person who is trained to travel in a spacecraft Astronaut
The scientific study of the physiology, structure, genetics, ecology,

distribution, classification, and economic importance of plants Botany

A person who draws or produces maps Cartographer
A person who writes beautiful writing Calligrapher
A person who composes the sequence of steps and moves

for a performance of dance Choreographer
A person employed to drive a private or hired car Chauffeur

A person who introduces the performers or contestants in a variety show | Compere

A keeper or custodian of a museum or other collection Curator

A secret or disguised way of writing Cypher

The study of statistics Demography
The use of the fingers and hands to communicate and convey ideas Dactylology
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A person who sells and arranges cut flowers Florist

A line of descent traced continuously from an ancestor Genealogy
The therapeutic use of sunlight Heliotherapy
The art or practice of garden cultivation and management Horticulture
One who supervises in the examination hall Invigilator
The theory or philosophy of law Jurisprudence
A person who compiles dictionaries Lexicographer
The scientific study of the structure and diseases of teeth Odontology

One who presents a radio programme

Radio Jockey

The art of effective or persuasive speaking or writing Rhetoric
The branch of science concerned with the origin, structure,

and composition of rocks Petrology
A place or scene of activity, debate, or conflict Arena

A collection of weapons and military equipment Arsenal
An institution for the care of people who are mentally ill Asylum

A hole or tunnel dug by a small animal, especially a rabbit, as a dwelling Burrow

A collection of items of the same type stored in a hidden

or inaccessible place Cache

A public room or building where gambling games are played Casino

A large burial ground, especially one not in a churchyard Cemetery
A room in a public building where outdoor clothes or luggage may be left | Cloakroom
Government not connected with religious or spiritual matters Secular

A form of government with a monarch at the head Monarchy
A political system based on government of men by God Thearchy
A state of disorder due to absence or non- recognition of authority or

other controlling systems Anarchy
A form of government in which power is held by the nobility Aristocracy
A system of government by one person with absolute power Autocracy
A self-governing country or region Autonomy
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A system of government in which most of the important decisions

are taken by state officials rather than by elected representatives Bureaucracy

A system of government by the whole population or all the eligible

members of a state, typically through elected representatives Democracy

A state, society, or group governed by old people Gerontocracy

A state or country run by the worst, least qualified, or most

unscrupulous citizens Kakistocracy
Government by new or inexperienced hands Neocracy
Government by the populace Ochlocracy
A small group of people having control of a country or organization Oligarchy
Government by the wealthy Plutocracy

(4) Self Assessment Questions

Out of the four alternatives, choose the right option that can be substituted for the given words/
sentences in the following questions:

(Q.01) One who sacrifices his life for a cause

(a) Patriot

(b) Martyr

(¢) Soldier

(d) Revolutionary

(Q.02) A person interested in reading books and nothing else
(a) Book-keeper

(b) Scholar

(c) Bookworm

(d) Student

(Q.03) A person who brings goods illegally into the country
(a) Importer

(b) Exporter

(¢) Fraud

(d) Smuggler

(Q.04) Yearly celebration of a date or an event

(a) Birthday

(b) Anniversary

(c) Jubilee

(d) Centenary
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(Q.05) The policy of extending a country’s empire and influence
(a) Communism

(b) capitalism

(c) internationalism

(d) imperialism

(Q.06) The murder of the king is called a

(a) Homicide

(b) Matricide

(c) Patricide

(d) Regicide

(Q.07) Allowance paid by a husband to his wife on legal separation is
(a) Compensation

(b) Alimony

(c) Substance

(d) Maintenance

(Q.08) A tank in which fish are kept is called an

(a) Aquarium

(b) Aquacade

(c) Aquatint

(d) Aquatone

(Q.09) Talking disrespectfully of sacred things is called
(a) Blasphemy

(b) Heresy

(c) Atheism

(d) Apostasy

(Q. 10) A person who studies the formation of the earth
(a) Meteorologist

(b) Anthropologist

(c) Geologist

(d) Seismologist

(5) Model Answer of Self Assement Questions
1-b 2-c¢c 3-d 4-b 5-d
6-d 7-b 8—a 9-a 10—c¢c

(6) Further Reading
(1) Pal and Suri (English Grammer and Composition )

(2) Wren & Martin (English Grammer and Composition )
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Chapter 1.1.9 — Synonyms and Antonyms

(1) Introduction

Synonym

A synonym is a word that means exactly the same as, or very nearly the same as, another

word in the same language. For example, "close" is a synonym of "shut".
guag p ynony

Antonym

An antonym is a word that means the opposite of another word. For example "bad" is an antonym

of "good".

(2) Some Importance Synonyms and Antonyms

Sr. No. Words Synonyms Antonyms
(01) Acumen Awareness, brilliance Stupidity, Ignorance
(02) Adhere Comply, observe Condemn, disjoin
(03) Abolish Abrogate, annual Setup Establish
(04) Abash Disconcert, rattle Uphold, Discompose
(05) Abound Flourish, proliferate Deficient, Destitute
(06) Brittle Breakable, crisp Tough, Enduring
(07) Bustle Commotion, Tumult Slowness, Quiet
(08) Barbarous Frustrate, perplex Civilized
(09) Baroque Florid, gilt Plain, unadorned
(10) Barren Desolate, Sterile Damp, Fertile
(11) Calculating Canny, Devious Artless, honest
(12) Calamity adversity, misfortune Fortune
(13) Callous obdurate, unfeeling Compassionate, Tender
(14) Calumny defamation, aspersion Commendation, Praise
(15) Capable competent, able Incompetent, Inept
(16) Captivate Charm, fascinate Disillusion offend
(17) Captivity imprisonment, confinement | Freedom, Liberty
(18) Deliberate cautious, intentional Rash, Sudden
(19) Demolish Ruin, devastate Repair, construct
(20) Deprive despoil, divest Restore, Renew
21 Deride mock, taunt Inspire, Encourage
(22) Disdain detest, despise Approve, praise
(23) Dissuade Remonstrate, Counsel Insite, Persuade
(24) Denounce Blame, boycott Defend
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(25) Dense Opaque, piled Sparse, brainy
(26) Eccentric strange, abnormal Natural, Conventional
(27) Ecstasy delight, exultation Despair, Calamity
(28) Efface destroy, obliterate Retain, Maintain
(29) Eloquence expression, fluency Halting, Stammering
(30) Encumbrance hindrance, obstacle Incentive, stimulant
(31) Endeavour undertake, aspire Cease, quit
(32) Fallacy delusion, mistake Veracity, Truth
(33) Falter stumble, demur Persist, Endure
(34) Fanatical narrow-minded, biased Liberal, Tolerant
(35) Feeble weak, frail Strong, Robust
(36) Ferocious cruel, fierce Gentle, Sympathetic
(37) Gather Converge, huddle Disperse, Dissemble
(38) Gloom obscurity, darkness Delight, mirth
(39) Glut stuff, satiate Starve, abstain
(40) Gorgeous magnificent, dazzling Dull, unpretentious
41 Gracious courteous, beneficent Rude, Unforgiving
(42) Grisly disgusting, atrocious Pleasing, attractive
(43) Humble Meek, Timid Proud, Assertive
(44) Humility Resignation, Fawning Boldness, Pride
(45) Hypocrisy Deception, Pharisaism Sincerity, frankness
(46) Impenitent Uncontrite, Obdurate Repentant
47) Impulsive Flaky, Impetuous Cautious, Deliberate
(48) Indifferent Equitable, Haughty Partial, Biased
(49) Indigent Destitute, Impoverished Rich, Affluent
(50) Incompetent inefficient, unskilled Dexterous, Skilled
(51 Incongruous inappropriate, absurd Compatible, harmonious
(52) Inevitable unavoidable, ascertained Unlikely, Doubtful
(53) Infringe violate, encroach Comply, Concur
(54) Ingenuous undisguised, Wily, Craftly

naive
(55) Insinuate allude, hint Conceal, Camouflage
(56) Jejune dull, boring Interesting, exciting
(57) Jovial frolicsome, cheerful Solemn, morose
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(58) Jubilant rejoicing, triumphant Melancholy, depressing

(59) Judicious thoughtful, prudent Irrational, foolish

(60) Just honest, impartial Unequal, unfair

(61) Keen sharp, poignant Vapid, insipid

(62) Kindred relation, species Unrelated, dissimilar

(63) Knave dishonest, scoundrel Paragon, innocent

(64) Knell death knell, last blow Reconstruction, rediscovery

(65) Knotty complicated difficult Simple, manageable

(66) Lavish abundant, excessive Scarce, deficient

(67) Lax slack, careless Firm, reliable

(68) Lenient compassionate, merciful Cruel, severe

(69) Liable accountable, bound Unaccountable, apt to

(70) Liberal magnanimous, generous Stingy, malicious

(71) Malice Vengefulness, grudge Goodwill, Kindness

(72) Mandatory Imperative, requisite Optional

(73) Masculine Gallant, Feminine, meek
strapping

(74) Merit Stature, Asset Demerit, dishonor

(75) Miraculous marvelous, extraordinary Ordinary, trivial

(76) Novice tyro, beginner Veteran, ingenious

(77) Noxious baneful, injurious Healing, profitable

(78) Nullify cancel, annual Confirm, Uphold

(79) Notion Conceit, Apprehension Reality, Concrete

(80) Numerous profuse, various Scarce, deficient

(81) Obstruct impede, prevent Hasten, encourage

(82) Obscure Arcane, Vague Prominent

(83) Obstinate Stubborn, Adamant Pliable, flexible

(84) Obtain Access, Inherit Forfeit

(85) Obvious Evident, apparent Obscure, ambiguous

(86) Odious Malevolent, obnoxious Engaging, fascinating

(87) Progress Pace, Betterment Retrogress, worsening

(88) Prompt Precise, Punctual Slow, Negligent

(89) Prudence Vigilance, Discretion Indiscretion

(90) Pamper Flatter, indulge Deny, disparage
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91) Paramount foremost, eminent Trivial, inferior
(92) Quack Impostor, deceiver Upright, unfeigned
(93) Quaint Queer, strange Familiar, usual
(94) Quarantine seclude, screen Befriend, socialize
(95) Quell subdue, reduce Exacerbate, agitate
(96) Quibble equivocate, prevaricate Unfeign, plain
97) Raid Incursion, Foray Retreat, release
(98) Rapidity Quickness, Velocity Inertia, languidity
(99) Reason Acumen, Bounds Folly, Speculation
(100) Rebellious Restless, attacking Submissive, Compliant
(101) Rectify Amend, Remedy Falsify, Worsen
(102) Subsequent consequent, following Preceding, previous
(103) Substantial Considerable, solid Tenuous, fragile
(104) Subvert Demolish, sabotage Generate, organize
(105) Superficial Partial, shallow Profound, discerning
(106) Sycophant Parasite, flatterer Devoted, loyal
(107) Taboo Prohibit, ban Permit, consent
(108) Taciturn Reserved, silent Talkative, extrovert
(109) Tedious Wearisome. Irksome Exhilarating, lively
(110) Temperate Cool, moderate Boisterous, violent
(111) Tenement Apartment, Digs Breakeven, dislodge
(112) Tenacious Stubborn, Dodge Docile, non- resinous
(113) Throng Assembly, crowd Dispersion, sparsity
(114) Utterly Completely, Deficiently,

entirely incomplete
(115) Umbrage Chagrin, offense Sympathy, goodwill
(116) Uncouth Boorish, Clownish Elegant, Compensate
(117) Urchin Foundling, Orphan Creep, Knave
(118) Urge Incite, Implore Abhorrence, Abomination
(119) Vain Arrogant, egoistic Modest
(120) Vagrant Wander, roaming Steady, settled
(121) Valor Bravery, prowess Fear, cowardice
(122) Vanity Conceit, pretension Modesty, Humility
(123) Venerable Esteemed, honored Unworthy, immature
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(124) Wield

Exert, employ

Forgo, avoid

(125) Wile Trickery, Artifice Naivety, honor
(126) Winsome Beautiful, Comely Alluring, Rapturous
(127) Wilt wither, perish Revive, bloom
(128) Yell shout, shriek Whisper muted

(129) Yield

surrender abdicate

Resist, protest

(130) Yearn languish, crave Content, satisfy
(131) Yoke connect, harness Liberate, Release
(132) Zeal eagerness, fervor Apathy, lethargy

(133) Zenith

summit, apex

Nadir, base

(134) Zest

delight, enthusiasm

Disgust, passive

(135) Zig -zag

oblique, wayward

Straight, unbent

(3) Self Assessment Questions

In each of the following question, a word is given in capital letters followed by four alternative
words marked a-d. Select from the alternatives the word nearest in mining to the word given in

capital letter.

(Q.01) DISTASTEFUL
(a) Not delicious

(b) Tasteless

(¢) Unpleasant

(d) Useless

(Q.02) ACQUIESCE
(a) Something liquid
(b) Watery

(c) Consent

(d) To know someone
(Q.03) ESCALATE

(a) Retard
(b) Stepup
(c) Hamper
(d) Oppose
(Q.04) CURB

(a) Medicinal
(b) Restriction
(c) Participation
(d) Hunger

TTST YTST F SR ST ST T ;800



(Q.05) FRACAS
(a) Disagree

(b) Debate

(c) Exchange
(d) Quarrel

Each of the following questions consists of a word printed in capital letters, followed by four
words or phrases. Select the word or phrase that is most closely opposite in meaning to the capitalized
word.

(Q.06) GRANDIOSE
(a) Pretentions

(b) Brilliant

(c) Egoistic

(d) Modest

(Q.07) EXTANT

(a) Existing

(b) Fashionable

(c) Dynamic

(d) Lost

(Q.08) PUNCTILIOUS
(a) Formal

(b) Careless

(c) Observant

(d) Moderate
(Q.09) PROFOUND
(a) Superficial

(b) Obscure

(c) Intense

(d) Hidden

(Q.10) SCARCE

(a) Think

(b) Enlarge

(c) Plentiful

(d) Mediocrity

(4) Model Answer of Self Assessment Questions
l-¢c 2-¢ 3-b 4-b 5-d
6-d 7-d 8-b 9-a 10-c

(5) Further Reading
(1) Pal and Suri (English Grammar and Composition )

(2) Wren & Martin (English Grammar and Composition )
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1.1.10 — Idioms & phrases

(1) Introduction

Idioms are a collection of words or phrases which have a figurative meaning that is generally
well established and known. So these words can't be taken at their literal meanings since they would
sound farcical. Idioms, at times, seem grammatically unusual as well.

(2) Commonly used Idioms
Idiom : a manner of speaking that is natural to native speakers of a language

Every language has its own collection of wise sayings. They offer advice about how to live and
also transmit some underlying ideas, principles and values of a given culture / society. These sayings
are called "idioms" - or proverbs if they are longer. These combinations of words have (rarely
complete sentences) a "figurative" meaning - they basically work with "pictures”.

This list of commonly used idioms and sayings (in everyday conversational English) can help
you to speak English by learning English idiomatic expressions. This is a list, which contains exactly
66 of the most commonly used idioms and their meaning.

(3) Smart Idioms
(01) A hot potato

Speak of an issue (mostly current) which many people are talking about and which is usually
disputed

(02) A penny for your thoughts

A way of asking what someone is thinking
(03) Beat around the bush

Avoiding the main topic. Not speaking directly about the issue.
(04) Best of both worlds

Meaning: All the advantages.
(05) Cry over spilt milk

When you complain about a loss from the past.
(06) Curiosity killed the cat

Being Inquisitive can lead you into an unpleasant situation.
(07) Don't give up the day job

You are not very good at something. You could definitely not do it professionally.
(08) Don't put all your eggs in one basket

Do not put all your resources in one possibility.
(09) Hear it on the grapevine

This idiom means 'to hear rumors' about something or someone.
(10) Hit the nail on the head

Do or say something exactly right
(11) Kill two birds with one stone

This idiom means, to accomplish two different things at the same time.
(12) Last straw

The final problem in a series of problems.
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(13) Let sleeping dogs lie
Meaning - do not disturb a situation as it is - since it would result in trouble or complications.
(14) Miss the boat
This idiom is used to say that someone missed his or her chance
(15) Not a spark of decency
Meaning : No manners
(16) Not playing with a full deck
Someone who lacks intelligence.
(17) Once in a blue moon
Meaning : Happens very rarely.
(18) Picture paints a thousand words
A visual presentation is far more descriptive than words.
(19) Piece of cake
A job, task or other activity that is easy or simple.
(20) Put wool over other people's eyes
This means to deceive someone into thinking well of them.
(21) Speak of the devil!
This expression is used when the person you have just been talking about arrives.
(22) Steal someone's thunder
To take the credit for something someone else did.
(23) Take with a grain of salt
This means not to take what someone says too seriously.
(24) Whole nine yards
Everything. All of it.
(25) Wouldn't be caught dead
Would never like to do something
(26) Your guess is as good as mine

To have no idea, do not know the answer to a question

(4) Some Importance Phrases
Noun Phrases
A noun phrase consists of a noun and all its modifiers.
Here are examples
. The bewildered tourist was lost.
. The lost puppy was a wet and stinky dog.
. The flu clinic had seen many cases of infectious disease.
. It was a story as old as time.
. The sports car drove the long and winding road.

. Saturday became a cool, wet afternoon.
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Verb Phrases

A verb phrase consists of a verb and all its modifiers.

Here are examples

He was waiting for the rain to stop.
She was upset when it didn't boil.

You have been sleeping for a long time.
You might enjoy a massage.

He was eager to eat dinner.

Gerund Phrases

A gerund phrase is simply a noun phrase that starts with a gerund.

Examples include

Taking my dog for a walk is fun.

Walking in the rain can be difficult.

Strolling along a beach at sunset is romantic.
Getting a promotion is exciting.

Signing autographs takes time.

Going for ice cream is a real treat.

Singing for his supper was how he earned his keep.
Getting a sore back was the result of the golf game.
Pulling an all-nighter did not improve his test scores.

Sailing into the sunset was the perfect end to the book.

Infinitive Phrases

An infinitive phrase is a noun phrase that begins with an infinitive verb.

Here are some examples

To make lemonade, you have to start with lemons.

I tried to see the stage, but I was too short.

She organized a boycott to make a statement.

To see Niagara Falls is mind-boggling.

He really needs to get his priorities in order.

The company decided to reduce hours for everyone.
To donate time or money is an honorable thing.

I went to Spain to study the language and culture.

(5) Self Assessment Questions

Choose from the answer choices given under each sentence the phrase or words that gives the
same meaning as the words italicized in the given sentence.

(Q.01) An epidemic of plague had broken out in some villages of Maharashtra.
(a) Eradicated

(b) Spread

(¢) Ruined life

(d) Disturbed normal life
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(Q.02) When the thief saw the sentry at the main gate, he managed to get off from the attack.
(a) Hide himself

(b) Escape

(c) Overpowered

(d) Dodge away

(Q.03) Though defeated, Chechnya, the separatist republic of Russia, would not give in.

(a) Toyield

(b) To negotiate

(c) To succeed

(d) None of these

(Q.04) The judge took down the evidence produced by Harshad Mehta, the chief accused in the
securities scam.

(a) Rejected

(b) Recorded

(c) Turned down

(d) Accepted

(Q.05) The affection of his wife bore him up in the midst of all his problems.
(a) To sustain

(b) To deceive

(c) To humble down

(d) None of these

In each of the following questions, some words are given in italics, followed by four alternative
words maked a-d. Select from the alternatives the group of words or pharase that conveys, more or
less, the meaning of the word given in the question.

(Q.06) Break up .

(a) Adjourned

(b) Closed/dispersed
(¢) Accumulate pieces
(d) To crush

(Q.07) Bear through

(a) Patience

(b) Support

(c) Experience

(d) Sustain

(Q.08) Took off .
(a) Remove
(b) Start

(c¢) Flyinsky
(d) Adopt
(Q.09) To lay up

(a) Live peacefully

TTST YTST F ST ST SFAI TTHT ¢ 04



(b) To be cooperative

(c) To tolerate

(d) To be confined to bed

(Q.10) To come round.

(a) Tovisit

(b) To agree

(c) To accept an argument

(d) Casual visit

(6) Model Answer of Self Assessment Questions
1-b 2-b 3-a 4-b
6-b 7-b 8-a 9-d

(7) Further Reading
(1) Pal and Suri (English Grammar and Composition )

(2) Wren & Martin (English Grammar and Composition )
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Unit 2 : Comprehension

Index
2.0 Objectives
2.1 Introduction
2.1.1 Objective Comprehension |
2.1.2 Solving Comprehension by IEI Formula
2.1.3 Self Assessment Questions
2.1.4 Model Answers of Self Assement Questions
2.1.5 Further Reading

2.0 Objectives

After going through this unit the student will be able to
. Develop a selection of pre-reading strategies to improve the likelihood of comprehension.

. Develop key reading sub-skills such as skimming, scanning & identifying the main ideas
of texts or paragraph and guessing vocabulary from context.

. Develop critical thinking skills.

2.1 Introduction

The purpose of reading is comprehension i.e. getting meaning from written text. A major goal
of reading comprehension instructions, therefore, is to help students develop the knowledge, skills,
experiences they must have if they are to be competent & enthusiastic readers. Thus unit focuses on
improving the understanding ability of a student. It helps students in increasing their ability to read,
understand, process and recall what was read. Model answer of questions is given with explanation
which will be handy in understanding the idea of comprehension.

2.1.1 Objective Comprehension —I

Comprehension is an important test in most competitive examinations. Some of them have
separate sections for comprehension where candidates have to work on several passages. Hence, it
is important that due attention is paid to comprehension exercises.

Concept Summary

The word ‘comprehend’ means ‘to understand’. You are required to go through a passage,
grasp its gist, and then answer the questions based on it. It involves the use of your vocabulary, your
sense of language, your ability to locate meanings, your intelligence to assess the real spirit of the
passage, and your capability to infer conclusions from the given content. You should remember that
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your answers must be based on and confirmed that your answer must be based on and not by any
outside source. Only in certain cases, the inference may take you outside the boundary of the passage
but even then your answer must be a logical consequence of the information in the passage

It is advisable to improve your sense of language and stock of words by reading regularly and
bringing new words in your day-to-day usage of language.

Though regular practice helps, while adopting the IEI (information —Elimination-Inference)
formula, the following tips may prove useful.

IEI Formula

The words — information, elimination, and inference — may be used as the main keys.

Information

Every passage offers you some ‘information’. Some questions are straightforward and they
may be answered from the information within the passage itself. In the two passage taken up for
illustration below, refer to Questions 3 and 5 in Passage 1 and Questions 1, 2, 4, 5 and 6 in Passage
2. These questions can be answered on the basis of the information given in the passage.

The information in the passage may be direct or implied. For example, in Passage 1, Question
5 is based on direct information, and Questions 3 implied information.

Elimination

The process of ‘elimination’ entails saying no to alternatives on justifiable grounds until you
have a positive answer. Questions 9 in Passage 2 in one such example. Usually, this process helps in
answering questions of the ‘true or false ‘category.

Inference

The word ‘inference’ means ‘to arrive at a logical conclusion’. Some questions which cannot
be answered by information of elimination require the process of inference. Refer to Questions 3
and 7 in Passage 2

There are times when you may have to-combine two of these keys together. For example, see
question 4 in Passage 1 A and D can be eliminated in the first reading. B and C appear to be correct,
but, if you combine ‘elimination’ with ‘inference’, you find the clue in the description that the lady
takes a whole day in writing the postcard. Thus, B is eliminated and C becomes the correct choice.

Inference may be either simple or complex. For example, Question 1 requires simple inference.

Step 1
Read the Question

Step 2

Retain true-false, short, straight and data-based questions

Step 3

Underline answer for question retained

Step 4
Solve other questions by IEI Formula

Passage and the story of the lady illustrates the fact in the statement that whatever time is
available for work, people tend to use up. But Question 2 requires complex inference. The person
likely to take more time to do some work is: (a) a busy man (b) a man of leisure. Thought it seems
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that (a) is the answer, the logical outcome of the contents in the passage points towards (b). The
answer is a man of leisure. Complex inference therefore implies reasoning.

Thus it is now evident that different questions of a comprehension passage can be answered by
any of the three clues separately and sometimes by combining them.

Further Tips

The IEI formula helps everycandidate. However, those who have a sharp memory and can
retain certainfacts on the first reading may work a little differently to save further time. Instead of
reading the passage first, you read the questions and try to retain some of them in your memory.
Then while reading the passage you will be able to underline the answer and later tick the correct
choice in a flash.

2.1.2 Solving Comprehension by IEI Formula

Passage 1
Read the following passage and answer the question based on it.

Work expands so as to fill the time available for its completion. The general recognition of this
fact is shown in the proverbial phrase, ‘It is the busiest man who has time to spare.” Thus, an elderly
lady at leisure can spend the entire day writing a postcard to her niece. An hour will be spent in
finding the postcard, another hunting for spectacles, half an hour to search for the address, an hour
and a quarter in composition and twenty minutes in deciding whether or not to take an um-brella
when going to the pillar box in the street. The total effort that would occupy a busy man for three
minutes, all told, many in this fashion leave another person completely exhausted after a day of
doubt, anxiety and toil.

(1) What happens when the time to be spent on some work increases?
(a) The work is done smoothly
(b) The work is done leisurely
(¢) The work consumes all the time
(d) The work needs additional time
(2) Explain the sentence : ‘“Work expands so as to fill the time available for its completion’.
(a) The more work there is to be done, the more the time needed.
(b) Whatever time is available for a given amount of work, all of it will be used.
(¢) If you have more time, you can do more work.
(d) It you have some important work to do, you should always have some additional time.
(3) Who is the person likely to take more time to do a work?
(a) A busy man
(b) A man of leisure
(¢) An elderly person
(d) An exhausted person
(4) What is the total time spent by the elderly lady in writing a postcard?
(a) Three minutes
(b) Four hours and five minutes
(c) Half an hour
(d) A full day
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(5) What does the expression ‘pillar box’ stand for?
(a) A box attached to the pillar
(b) Abox in the pillar
(c) Box office
(d) A Pillar-type post box

Answers with explanation

(1) Here the method of elimination applies and simple inference confirms it. (a) and (b) are eliminated
at the first reading. The description that the lady who has enough leisure time takes the entire
day in writing the postcard given us the clue that the correct answer is (c). This again is
complex inference.

(2) The answer here is (b). This can be found our through simple inference. A statement is made
right in the beginning of the passage and the story of the lady illustrates the fact that whatever
time is available for a work, people tend to use all of it.

(3) Here, the answer is (b). It requires inference. The answer is to be inferred from the facts given
in the passage that the more time you have, the more you will need. Therefore, the answer is
arrived at through complex inference.

(4) The answer is (d) and it is based on the information given in the passage.

(5) The answer is (d). it can be derived through implied information. The lady has to go to the
pillar box to drop her letter.

Passage 2

Joti, a gardener’s son, was once invited to attend the marriage ceremony of a Brahmin friend.
As he loved his friend dearly, he attended the function. The bridegroom was being led in a procession
to the bride’s house. The procession consisted of men, women and children mostly Brahmins. Joti
was also walking along with the procession.

One orthodox Brahmin recognised him and was annoyed at the sight of a low caste boy walking
with the Brahmins in the marriage procession. Unable to contain himself, he shouted, “How dare
you walk along with us? You are not our equal. Get behind! Otherwise go away.”Joti felt insulted.
He left the procession and returned home.

He narrated the whole incident to his father with anger in his eyes. However, his father advised
him to observe old customs. That night Joti could not sleep. He was assailed by the insult he had
suffered as a result of years of discrimination inflicted on lower castes. He felt compelled to find a
way to end caste discrimination. As the lower caste people were not educated, they had accepted
this mental slavery for ages. Joti therefore resolved to revolt against this mental slavery and educate
the lower caste people. He became the first Indian to start a school for the untouchables as well as a
girls’ school in Maharashtra. We recognise him today as Mahatma Phule.

(1) According to the passage, what has made low caste people accept mental slavery?
(a) Poverty
(b) OlId customs
(¢) Apathy of change
(d) Lack of education
(e) Supremacy of the Brahmins
(2) What kind of a man was Joti’s father?
(a) A man of revolutionary ideas

(b) One who advised him to start a school for the untouchables
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(¢) A man who did not want Joti to break old traditions
(d) A man not in favour of Jotiattending the marriage ceremony
(e) One who was also presents in the marriage procession
(3) What did Joti do after he was insulted?
(a) Left the procession and went to his friend
(b) Tried to take a revenge on his friend
(¢) Decided not to join any such marriage processions in future
(d) Involved himself actively in the freedom movement
(e) Engaged himself in social service
(4) Why did Joti attend the marriage?
(a) On the advice of his father
(b) He was invited by the fater of the bride
(¢) The bridegroom was a good friend of Joti
(d) Not mentioned in the passage
(e) None of these
(5) Why could Joti not sleep that night?
(a) He had to attend the marriage of his friend
(b) He wanted to do something for the lower caste people
(¢) The Brahmin insulted his friend
(d) His father was sick
(e) He was not getting any help for his school
(6) Why was the Brahmin annoyed with Joti?
(a) He left the marriage procession abruptly
(b) He insulted his friend
(c) He did not invite the Brahmin for the marriage procession
(d) He was an uninvited guest
(e) He was walkingalong with other Brahmins in the marriage procession
(7) According to the passage, why did Joti quit the marriage procession?
(a) He was asked accordingly by his friends
(b) He could not tolerate his insult
(¢) He had to see his ailing father
(d) His father warned him against attending that marriage.
(e) He had no faith in such customary rituals
(8) What does the author highlight in this passage?
(a) Joti’s contribution to the upliftment of the people of lower classes
(b) Poverty of lower class people in India
(¢) Need for separate schools for girls
(d) Merits of caste system in India

(e) Need for unity among different sections of people in India
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(9) Which of the following statement is true according to the passage?
(a) The bridegroom was Joti’s classmate
(b) Joti’s father was also invited to the marriage
(c) Mahatma Phule started a school for the untouchables.
(d) Joti did not say anything about the incident to his father
(e) The Brahmin who insulted Joti was the bride’s father

Here, when you read the question, you may retain number 1, 4, 5 and 6. You can remember as
such

Question 1 : The cause of mental slavery,
Question 4 : The case of Joti attending the marriage,
Question 5 : Why couldn’t Joti sleep that night; and
Question 6 : Why the Brahmin was annoyed with Joti.
Now, while reading the passage you can underline the answer to
Question 1 : ‘no education’;
Question 4 : ‘a Brahmin friend’;
Question 5 : ‘what could he do for the equality of human beings’; and
Question 6 : ‘How dare you walk along with us’.
When you read the alternatives, you will immediately tick the correct answers.
The answers to the rest of the questions are listed below:
Question 2 : the correct answer is (c), on the basis of the information in the passage.

Question 3 : the correct answer (e¢) can be identified by simple inference. The last lines help you
locate the answer.

Question7 : the correct answer (b) can be arrived at through simple inference.

Question8 : the correct answer is (e) which could be arrived at by inference. Alternative (a) may also
be an answer, but (¢) is logically more viable.

Question 9: The correct answer is (c) — arrived at through the process of elimination. (a), (b), (d) and
(e) are eliminated on the basis of the information given in the passage.

Passage 3

The last half of my life was spent at one of those painful epochs of human history, during
which the world seemed to be getting worse; where past victories which had seemed to be definitive
have turned out to be only temporary. When I was young, Victorian optimism was taken for granted.
It was thought that freedom and prosperity would spread gradually throughout the world through an
orderly process, and it was hoped that cruelty, tyranny, and injustice would continually diminish.
Hardly anyone was haunted by the fear of great wars. Hardly anyone thought of the nineteenth
century as a brief interlude between past and future barbarism.

(1) The author felt sad about the latter part of his life because:
(a) He was nostalgic about his childhood
(b) The world had not become prosperous
(¢) The author had not won any further victories

(d) The world was painfully disturbed during that period of time
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(2) The victories of the past:
(a) Brought permanent peace and prosperity
(b) Ended cruelty, tyranny and injustice
(c) Proved to be temporary events
(d) Filled men with a sense of pessimism
(3) The word ‘definitive’ used in the passage means:
(a) Defined
(b) Final
(c) Temporary
(d) Incomplete
(4) During the Victorian age people believed that:
(a) Strife would increase
(b) There would be unlimited freedom
(c) Wars would be fought on a bigger scale
(d) Peace would prevail and happiness would engulf the whole world
(5) “A brief interlude between past and future barbarism” can be interpreted as:
(a) A short period of time between past and future acts of savagery
(b) A short interlude between two great events
(c) An interval between cruel wars.

(d) A dramatic performance during wars

ANSWER WITH EXPLANATION....

(1) The answer is (d). You can hit at the answer through inference. The clue is in the first sentence
itself—"the world is getting worse’. The whole passage also implies that the last of the life of
author was a period of turmoil.

(2) The answer is (c) and it can be based on the information given in the passage: ‘the nineteenth
century was a brief interlude’.

(3) The answer (b). both information and simple inference suggest this answer.
(4) The answer is (d). It is based on information that can be inferred from the last two lines.
(5) Theanswer is (a).The information is implied in the question itself through the word ‘barbarism’.

The passage also confirms it.

Passage 4

It is not luck but labour that makes a man. Luck, says an American writer, is ever waiting for
something to turn up; labour with keen eyes and strong will always turns up something. Luck lies in
bed and wishes the postman would bring him news of a legacy; labour turns out at six and with busy
pen and ringing hammer lays the foundation of competence. Luck whines, labour watches. Luck
relies on chance, labour on character. Luck slips downwards to self-independence; the convection,
therefore, is extending that diligence is the mother of good luck. In other words, a man’s success in
life will be proportionate to his efforts, to his industry, to his attention to small things.

(1)  Which one of the following statement sums up the meaning of the passage?

(a) Luck waits without exertion, but labour exerts without waiting
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(b) Luck waits and complains without working while labour achieves success although it
complains

(¢) Luck is self-indulgent, but labour is selfless
(d) Luck often ends in defeat, but labour produces luck.

(2) Which one of the following words in the passage indicates that the writer does not ultimately
reject the element of Luck?

(a) ‘Luck....is ever waiting’

(b) ‘Luck whines’

(¢) ‘Diligence is the mother of good luck’

(d) ‘Luck .....wishes the postman would bring him news.’

(3) Which one of the statements is true about the passage?

(a) Luck is necessary for success

(b) Success depends only on hard luck

(¢) Expectation of good luck always meets with disappointment
(d) Success in exactly proportionate to hard work.

(4) “....Labour turns out at six and with busy pen and ringing hummer lays the foundation of
competence.” What does this statements mean?

(a) Hard work of all kinds makes people efficient
(b) Labour lays the foundation of the building
(¢) The writer and the labourer are the true eyes of the society

(d) There is no worker who works so hard as the labourer who begins his day at six in the
morning.

ANSWER WITH EXPLANATION....

(1) The answer is (d). It can be derived through inference. Elimination will also help. (a) and (b)
are eliminated easily on the basis of information. (c¢) and (d) are of a general nature, but you
may come to the right conclusion by arguing that labour is not always selfless. One does hard
labour for a purpose. Again, remember the general hint that you should prefer a choice in such
cases which includes the largest possibility.

(2) The answer is (c). The answer can be arrived at by simple inference. This is the implication of
the passage as well.

(3) The answer is (d). The information is in the last sentence.

(4) The answer is (a).The information given in the middle of the passage and simple inference
will help. the reference to both pen and hammer implies that the meaning here includes all
kinds of work. The pen stands for mental work and the hammer for the physical labour.

Passage 5

The news that the Indian Railways are going to incur a shortfall of Rs 1000 crore in their
resources generation-and will, therefore, have to seek budgetary support to that extent — will not
surprise many. That’s a scenario that has been played out for years now, and the outcome, too, has
been predictable-with the railway budget doing its duty by doling out public money. But it’s time to
look at te problem differently, in view of the current concerns of the government in economising its
charity and the feeling that the railways have to stand on their own legs.

The Railways have, over the last few months, continued to experience an shortfall of Rs 85
crore pre month, a feature that could add to their woes if it continues. Fall in expected goods traffic,
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in the rate per tonne and also a dip in passenger traffic have concerns for the Railways; the relevant
point, however, is how the system and the government hope to tackle it.

Clearly, budgetary support should be considered only in the last instance, after various measures
to both reduce expenditure and raise resources have been tried out. Consider subsidies on passenger
traffic-the expenditure which really digs into the government’s coffers. In fact, passenger traffic
subsidy accounted for nearly 90 per cent of the railways’ losses in 1992/93, with freight traffic
subsidies taking up the rest.

Freight traffic subsidy cuts should prove more easy if this year’s budget exercise is any
indication. Till now, sixteen commodities were subsidised. In 1993/94, budget subsidy on four
commodities were removed. Prices did not rise, there was little protest and now the Railways ought
to be emboldened to do more. Reduction in passenger subsidies in more tricky given the dependence
of such as large population, mostly poor, on the system and most governments have been reluctant
to do much. In fact, passenger rates have been hiked very few times and that, too, only in recent
years.

One area where the Railways could do a lot more pruning is in shutting uneconomic branch
lines. For instance, in 1992/93 it was found that 144 branch lines contributed a loss of Rs 121 crore.

To its credit, however, the railways have been looking around for sources of funds other than
the budget.

(1) Which of the following has the same meanings as phrase played out as it has been used in the
passage?

(a) Enacted
(b) Repeated
(¢) Dramatised
(d) Done
(e) Predicted
(2) Which of the following is false regarding the railway operation?
(a) Reduction in goods traffic is not a new phenomenon
(b) Passenger traffic has shown an increase in recent years
(¢) Rates per tonne of goods carried has come down
(d) Railways are aware of the problem of reduction in income
(e) None of these
(3) How does the cut in freight traffic affect the shortfall?
(a) By increasing the income
(b) By reducing the expense
(¢) Simultaneously increasing income and reducing expense
(d) By reducing dependence on the Central Government
(e) None of these.
(4) Which of the following is correct regarding the shortfall in the Railways’ resource generation?
(a) It was higher than earlier year
(b) It is happening for the first time
(¢) It was anticipated by most people
(d) This is the largest shortfall ever to happen
(e) None of these
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(5) How does the government expect to ‘economise its charity’?
(a) By requiring the railways to be self-sufficient
(b) By stopping the budget support
(c) By showing its concern through the Railway ministry
(d) By not doling out public money
(e) By reducing the overall operation of the railways

(6) Which of the following has the same meaning as the word dip it has been used in the passage?

(a) Drift
(b) Showiness
(c) Plunge

(d) Reduction

(e) Tardiness

ANSWERS WITH EXPLANATION....

(1) The answer is (b) — repeated. The word ‘scenario’ may suggest the word ‘enacted’ but here
the emphasis is on ‘four years now’ and thus the real implication is repetition. Information and
inference work together here.

(2) The answer is (b). It can be located by eliminating the alternatives one after another on the
basis of information given in the passage.

(3) The answer is (e). The process of elimination will help you find it.

(4) The answer is (c). The answer can be located by information and may be confirmed by the
process of elimination.

(5) The answer is (a). You can arrive at the answer through the process of complex inference only.
(6) The answer is (d). You can get it by simple inference. It is implied in the context

Self Assessment Questions

Passage No. 1

Read the following passage and answer the following questions on the basis of information
provided in the passage.

Our body is a wondrous mechanism and when subjected to unusual stress over a period of
time, it adapts itself to deal more effectively with that stress. Therefore, when you exert your muscles
against resistance, they are forced to adapt and deal with this extraordinary work load. This is the
principle of weight training. Strands of muscle fibres become thicker and stronger in response to the
demands placed on them.

One of the great merits of weight training is the strength of your heart. During weight training,
your heart is forced to beat faster and stronger in order to pump sufficient blood to the muscles
being worked. In time, your heart, like your body, will adapt to this extra-workload by becoming
stronger and more efficient. Since your body needs a given amount of blood to perform its daily
tasks your heart will now need fewer beats to pump the same quantity of blood. Sounds good?
There’s more. Your entire circulatory system is given a thorough workout every time you exercise,
which increases its overall efficiency. Even the neural paths from your brain’s command centres to
each individual muscle become more effective, enabling easier recruitment of muscle fibres for
carrying out physical tasks. In essence, your body becomes a well-oiled and finely-tuned piece of
machinery, whirring along without any break-down. In today’s stress filled world, you need all help
you can get.
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(1) What is the principal training of weight lifting?
(a) Adapting the body to muscle force
(b) Adapting muscles to force implied on them
(¢) Disposing extra-workload
(d)  Mechanised response to external conditions
(2) What affects the nature of muscle fibres?
(a) Intensity of workload
(b) Alimentary system
(¢) Nutrition
(d) Stress imposed on them
(3) How does the heart become stronger owing to physical exercise?
(a) Thorough acclimatization
(b) Naturalisation
(¢) Adapting to excessive workload
(d) By accelerating the circulation of blood

(4) How much blood does the heart pump at the same number of heartbeats, when exposed to
excessive streets?

(a) Same quantity
(b) Less than before
(¢) More than normal
(d) None of these
(5) What happens to our body due to physical exercise?
(a) More efficient
(b) Less efficient
(c) Efficiency of the body remains the same
(d) None of these

Passage No. 2

The task which Gandhiji undertook was not only the achievement of political freedom but also
the establishment of a social order based on truth and non-violence, unity and peace, equality and
universal brotherhood, and maximum freedom for all. This unfinished part of his experiment was
perhaps even more difficult to achieve than the achievement of political freedom. Political struggle
involved fight against a foreign power and all one could do was either join it or wish it success and
give it his moral support. In establishing the social order of this pattern, there was a lively possibility
of a conflict rising between groups and classes of our own people. Experience shows that man
values his possession even more than his life because in the former he sees the means for perpetuation
and survival of his descendants even after his body is reduced to ashes. A new order cannot be
established without radically changing the mind and attitude of men towards property and, at some
stage or the other, the ‘haves’ have to yield place to the ‘have-nots’. We have seen, in our time,
attempts to achieve a kind of egalitarian society and the picture of it after a kind of egalitarian
society and the picture of it after it was achieved. But this was done, by and large, through the use of
physical force.

In the ultimate analysis, it is difficult, if not impossible, to say that the instinct to possess has
been rooted out or that it will not reappear in an even worse form under a different guise. It may
even be that, like a gas kept confined within containers under great pressure, or water held by a big
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dam, once a barrier breaks, the reaction will one day sweep back with a violence equal in extent and
intensity to what was used to establish and maintain the outward egalitarian form. This enforced
egalitarianism contains, in its bosom, the seed of its own destruction.

The root cause of class conflict is possessiveness or the acquisitive instinct. So long as the
ideal that is to be achieved is on of securing the maximum material satisfaction, possessiveness can
neither be suppressed nor eliminated but will grow on what it feeds. Nor will it cease to be such — it
sis possessiveness, still, whether it is confined to only a few or is shared by many.

If egalitarianism is to endure, it has to be based not on the possession of the maximum material
goods by a few or by all but on voluntary, enlightened renunciation of those goods which cannot be
shared by others. This calls of substitution of spiritual values for purely material ones. The paradise
of material satisfaction, that is sometimes equated with progress these days neither spells peace nor
progress. Mahatma Gandhi has shown us how the acquisitive instinct inherent in man could be
trusteeship by those who ‘have’ for the benefit of all those who ‘have not’ so that, instead of
leading to exploitation and conflict, it would become a means and incentive for the amelioration and
progress of society, respectively.

(1) According to the passage, egalitarianism will not survive if
(a) It is based on voluntary renunciation
(b) It is achieved by resorting to physical force
(¢) Underprivileged people are not involved in its establishment

(d) People’s outlook toward is not radically changed

(2) According to the passage, why does man value his possession more than his life?
(a) He has an inherent desire to share his possessions with others
(b) He is endowed with the possessive instinct
(¢) Only his possessions help him earn love and respect form his descendants
(d) Through his possessions he can preserve his name even after his death
(3) According to the passage, which was the unfinished part of Ghandhiji’s experiment?
(a) Educating people to avoid class conflict
(b) Achieving total political freedom for the county
(¢) Establishment of an egalitarian society
(d) Radically changing the mind and attitude of men towards truth and non-violence
(4) Which of the following statements is ‘not true’ in the context of the passage?
(a) True egalitarianism can be achieved by giving up one’s possession under compulsion

(b) Man values his life more than his possessions

(¢) Possessive instinct is a natural part of the human being

(d) In the political struggle, the fight was against the alien rule
(5) According to the passage, true egalitarianism will last if?

(a) It is thrust upon people

(b) It is based on truth and non-violence

(¢) People inculcate spiritual values along with material values

(d) ‘haves’ and ‘have-nots’ live together peacefully

Passage No. 3

The first thing the children wanted to do at the zoo was to ride the elephant. They were frightened
as they climbed the ladder to take their seats on the swaying back of the huge beast. Elephants seem
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awkward creatures as they move along heavily, their legs covered with loose folds of tough skin and
their trunk swinging from side to side in search of food or drink. An elephant has great strength in its
trunk, and can drag heavy loads with ropes, but it can also use its trunk to pick up small articles such
as coins or nuts from the ground.

After their ride on the elephant, the children went to see the lions and tigers. Crowds of people
stood watching, protected from the cruel beasts by the strong metal bars of the cages.

From there, they went to see the monkeys. Those merry creatures were jumping about the
rocks, swinging on the wires of their cages, or begging for nuts from the passers-by. If anyone
annoyed them, they would scold him angrily and beat their chests with their hands.

In the end, they saw some curious creatures like the giraffe with its long neck and the camel
with its short beard.

(1) Which of the following is the reaction of monkeys when they get irritated?
(a) They jump bout the rock
(b) They swing on the wire of the cage
(¢) They beat their chest
(d) They beg from visitors
(2) The cages of lion are made of strong metals bars in order to
(a) Protect visitors from the lions
(b) Protect lions form other animals
(¢) Ensure the durability of the cages
(d) Enable the visitors to see the lions
(3) Which of the following is the chief function of the trunk of the elephants?
(a) Picking up small articles like coins from the ground
(b) Swaying from side to side
(¢) Dragging heavy loads
(d) Eating food and drinking water
(4) The children were afraid of riding on the elephant as
(a) The elephant looked awkward
(b) The back of the elephant was swaying
(¢) The trunk of the elephant was swinging
(d) The elephant was dragging heavy loads
(5) Which of the following is a ferocious animal?
(a) Giraffe
(b) Elephant
(¢) Camel
(d) None of these

Passage No. 4

To those who do listen, the desert speaks of things with an emphasis quite different from that
of the shore, the mountain, the valley, or the plains. Whereas these invite action and suggest limitless
opportunity and exhaustless resources, the implications and the mood of the desert are something
different. For one thing, the desert is conservative, not radical. It is more likely to provide awe than
to invite conquest. The heroism which it encourages is the heroism of the endurance, not that of
conquest. It brings man up against his limitation, turns him in upon himself and suggests values
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which more indulgent regions suppress. Sometimes it induces contemplation in men who have never
contemplated before. And of all the answers to the question —what is a desert good for — ‘contemplation’
is perhaps the best.

(1) In order to receive the desert’s message, the beholder needs to be
(a) Courageous in his reaction
(b) Conservative in his responses
(c¢) A good listener
(d) Sensitive to nature
(2) The desert is unique among landscapes in that it encourages only
(a) Contemplation
(b) Indolence
(¢) Heroic endeavour
(d) Adventurous spirit
(3) If one responds with insight to the mood of the desert, it evokes
(a) Aninclination for deep thought
(b) The possibility of unending resources
(c¢) The desire for heroic conquest
(d) A sense of intense revulsion

(4) Thewriter calls the desert ‘conservative’ rather than ‘radical’ because it provides an environment
that

(a) Inspires man to explore it
(b) Offers unlimited opportunity to conquer
(¢) Tests one’s endurance
(d) Makes one gloomy
(5) What does the phrase “it brings man up against his limitations” mean?
(a) It makes man feel hopeless about his limitations
(b) It makes man aware of his limitations
(¢) It compels man to fight against his limitations

(d) It persuades man to overcome his limitations

Passage No. 5

The best way of understanding our won civilisations to take an ordinary sort of day in the life
of an ordinary sort of man, myself for instance and to see what he does. My home is in London. I get
up in the morning when an alarm clock rings on the table by my bed. It is quite a complicated
machine and works perfectly. I get into a hot bath, the water for which has been heated by gas. The
gas is supplied by the Gas Board for the area in which I live; it is part of national system. The water
is supplied by the City Water Board. After bathing, I shave-the water for my shave comes from a
kettle which has been heated by electricity. As far as I am concerned, what happens is very simple:
I put a plug in the wall and put on the switch and the electricity does the rest. I use a safety razor, the
blade of which, made of very finely tempered steel, has been cut, together with millions of other
blades, by machines. The clothes which I put on have also been spun and woven largely by steam
(1) The ‘I’ in this passage represents:

(a) A common man

(b) A rich person
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2)

)

4)

)

(¢) An automation

(d) Arobot

The ideal way of understanding a civilisation is

(a) Toread its literature

(b) To see how the people shave, bathe and dress

(¢) To assess its technological progress

(d) To study the daily routine of an ordinary person

The ‘complicated machine’ in the passage refers to

(a) An electric kettle

(b) A safety razor

(¢) An alarm clock

(d) Gas

The gas being ‘supplied by a national system’ mean that
(a) It is supplied by a nationalist government

(b) It is supplied only nationally and not internationally
(¢c) It is supplied all over the country by a central agency
(d) It is supplied to only those who believe in a national system
The kind of life experienced by the writer is representative of
(a) An advanced urban society

(b) A rural society

(¢) A semi-urbanised society

(d) A socialist society

2.1.3 Model Answers of Self Assessment Questions

Passage 1
1-b2-d 3¢ 4-b 5-a
Passage 2
1-d2-d 3-d 4-b 5-c
Passage 3
l-c2-a 3-d 4-b 5-d
Passage 4
1-d2-a 3-a 4- 5-d
Passage 5
l1-a2-d 3-c 3 5-a
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2.1.4 Further Reading

(1) Pal and Suri (English Grammar and Composition )
(2) Wren & Martin (English Grammar and Composition )
(3) Hari Mohan Prasad & Uma Rani Sinha

(Objective English for Competitive Examination)
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Unit 3 : Essay Writing

Index

3.0 Objectives

3.1 Introduction
3.1.1 Step-by-Step Guidance to write an Essay
3.1.2 Model Essays
3.1.3  Further Reading

3.0 Objectives

After studying this unit the student will be able to —
. Pursue independent research on a focused topic.
. Develop the skills of creative and critical thinking
. Engage in a systematic process of research appropriate to the subject
. Experience the excitement of intellectural discovery.

. Apply the analytical & evaluative skills appropriate to the subject.

3.1 Introduction
Author E.M. Forster once said, ‘How do I know what I think until I see what I say?”

Writing ability shows the capability of one’s own thought power & opinions’ in ways that may
surprise even the writer itself. An essay is a good method to embed all the facts & figures together
which had been received from difference sources. It requires simplicity in explaining the complex
idea. It is an opportunity for the students to use their imagination, produce words out of the picture
they have had in their minds and pen them down in a creative fashion. This unit will helps student
to develop a sound essay writing skills and raise their capability of redrawing their own thought
process and opinions in a attractive manner.

3.1.1 Step-by-Step Guidance to write an Essay

So your teacher assigned another essay to write. Does the mere thought of putting pen to paper
— or fingers to the keyboard — send shivers down your spine? For many students in elementary,
middle or high school, it does, but writing an essay shouldn’t be intimidating. As long as you know
the basic steps of essay writing, you should be well-equipped to handle any essay topic.

Determine What Type of Essay It Is

There are many different types of essays you might be asked to write in elementary, middle or
high school. Some of the most common include narrative, expository, argumentative, persuasive,
comparative and literary. Are you presenting an overview or telling a story about the topic (narrative)
or are you providing an analysis (expository)? Do you have to convince the reader to adopt a certain

TTST YTST F SR ST ST T : 9%3



point of view or to take a particular action (persuasive)? Are you writing an essay about a book you
read (literary)? Determining the type of essay is the first step to writing a targeted essay.

Create an Essay Outline

An essay outline is your road map. It will guide you through to the finished product. When you
create an outline, you organize your thoughts about your topic. First, write your topic at the top of
the page. Then list all the points or arguments you want to make about the essay topic. Finally, list
the facts, examples and statistics that support those points or arguments.

Develop a Thesis Statement

Your thesis should inform the reader what point you will be making or what question you will
be answering about the topic. In other words, it is a prelude to your conclusion. A thesis statement
should be as specific as possible and address one main idea. Strong theses also take a stand or
illustrate the controversial nature of a topic.

Introduce Your Topic

The first paragraph of your essay will introduce your topic and provide direction for the entire
essay. The introduction should discuss your main idea, or what the essay is about, then state your
thesis and points or arguments that support your thesis.

The introduction also sets the tone for your essay, and you want to grab the reader’s attention
with interest and clarity. To capture the reader’s attention, you can make a challenging claim about
the topic or present some surprising (but factual) information.

Write the Body of the Essay

The body of the essay provide details for the points in your introductory paragraph that support
your thesis. Take the points you listed in your introduction and discuss each in one body paragraph.
First, write a topic sentence that summarizes your point then explain why you feel the topic sentence
is true. Finally, support your argument with evidence such as facts, quotes, examples and statistics.

Present Your Conclusion

The conclusion summarizes the essay and gives the reader closure. In three or four concise
sentences, you should reiterate your thesis and review the main points of the body of the essay. Just
be sure not to restate your previous words exactly. You can even briefly describe your opinion of the
topic. Your final sentence should uphold your main idea in a clear and compelling manner.

Just remember to tackle each step one at a time. Some people do better when they work
backwards from the conclusion. Write a rough draft of your essay first — don’t try to get it perfect the
first time through. After you finish your rough draft, proofread it thoroughly and revise until you
have a strong, informative essay.

Interactive Essay Writing Classes

Online lessons like Time4 Writing’s essay writing classes can help children build and strengthen
the foundation for strong essay writing skills in elementary school, middle school, high school and
beyond. These interactive essay writing classes build basic writing skills, explain essay types and
structure, and teach students how to organize their ideas.

Time4Writing is popular as a writing homeschool curriculum, for afterschool enrichment, for
remediation, and as a summer school alternative. All of Time4Writing’s online lessons are led by
certified writing teachers who provide valuable feedback after every writing assignment.

The purpose of an essay is to present a logical, reasoned argument in response to a specific
question. An effective structure helps your argument to unfold clearly to the reader. You want your
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response to be focussed and progressive, rather than just a jumble of ideas. This guide suggests some
ways of planning and structuring your essays.

The process of essay planning Everybody works in a different way, so you need to find a
planning and writing process that suits you. However, it is important not to leap too quickly from
research to writing. It is worth giving some thought to how you will order your ideas, and what the
central argument of your essay will be. On the next page you will find a suggested process for
planning an essay. You may wish to reflect on your own process and consider whether it is working.
Have you had any feedback from your tutors about poor structure or lack of a focussed argument? If
so, do you need to spend more time thinking about the thread that will run through your essay?

A few questions to ask yourself when planning your essay Do I understand what myn assignment
question is asking? What is my instinctive responsen to the question? What do I already know that
isn of relevance to the question? What else do I need to find out?n What have other scholarsn
written on this topic and do I agree/disagree with them? What is the main point I wantn to argue or
put across in this essay? What reasons do I have ton support my main argument or message? (ie,
why should my reader believe me?)

Suggested stages of essay planning

Break down the different parts of your assignment question. Figure out what the task word
means (eg, discuss, argue, describe) and identify specifically what you need to write about. If the
question is very broad and general, decide which aspects to focus your answer around.

Mind map everything you already know about the topic. Try to identify what your instinctive
response to the essay question is. Identify some research questions to guide your reading.

Research! Be sure to keep track of where you have obtained information from. Engage with
what you are reading, asking questions and challenging points of view. Only note things that are
relevant to your essay title. You don’t need to include everything about the topic.

From your research, identify key points that will help you to answer the question. You could
pool these together in a mind map, or on a large piece of paper, or typed document. Then you need
to start organising the points. Which are related? Which are counter-arguments? Begin to group
ideas. You should also decide what the over-arching argument of your essay is going to be, based on
the evidence you have gathered and analysed.

Now decide on a logical order for your points. You could summarise each point on a separate
card or sticky note and physically move them around until you have found the best flow. You will
find your own method, but the key thing is to be aware of the progression of your argument. How
does each point link to the one before it and the one after? How will your paragraphs build your
argument? Don’t forget to guide your reader through, communicating with them at every step

Key structuring conventions to be used: Group similar ideas together rather than jumping
around.n Individual paragraphs should be differentiated typographicallyn ie, by indenting or by
allowing additional line spaces between (check whether your school has a preference). Each paragraph
should make only one main point.n Think of paragraphs as mini-essays. Start with a topic sentencen
to introduce the main point of the paragraph; explain that point further; provide evidence for the
point; interpret/analyse the evidence; then summarise the point and indicate how it links into your
overall argument. Each paragraph should link to the next using transition wordsn or phrases — such
as ‘alternatively;’ ‘consequently;’ ‘as a result’; ‘furthermore...” The paragraphs should be placed in
a logical and consistentn order. Play around with them until you get the best flow. They should feel
progressive rather than list-like.

Conclusion It is useful to know what you want to argue before you begin to write. State your
argument in your introduction, and then spend the rest of the essay presenting the reasons and
evidence that make it valid. Give some thought to the order in which you present these: what would
be the clearest and most convincing way to sequence your line of reasoning?
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3.1.1 Model Essays

Sustainable Development

Sustainable development (SD) refers to a model of human development in which resource use
aims to meet human needs while preserving the environment so that these needs can be met not only
in the present, but also for generations to come.

The term ‘sustainable development’ was used by the Brundtland Commission (1987) which
coined what has become the most often-quoted definition of sustainable development “development
that meets the needs of the present without compromising the ability of future generations to meet
their own needs.”

Sustainable development does not focus solely on environmental issues. The United Nations
2005 World Summit Outcome Document refers to the four ‘interdependent and mutually reinforcing
pillars’ of sustainable development as including: economic development, social development and
environmental protection. The fourth pillar is indigenous people and culture.

Proponents of Sustainable Development argue that it provides a context in which overall
sustainability is improved where cutting edge Green development is unattainable. For example, a
cutting edge treatment plant with extremely high maintenance costs may not be sustainable in regions
of the world with fewer financial resources.

An environmentally ideal plant that is shut down due to bankruptcy is obviously less sustainable
than one that is maintainable by the community, even if it is somewhat less effective from an
environmental standpoint.

During the last ten years, different organisations have tried to measure and monitor the proximity
to what they consider sustainability by implementing what has been called sustainability metric and
indices. Sustainable development is said to set limits on the developing world. While current
developed countries pollute significantly during their development, the same countries encourage
developing countries to reduce pollution, which sometimes impedes growth

Environmental sustainability is the process of making sure that the current processes of
interaction with environment is pursued with the idea of keeping the environment as pristine as
naturally possible based on ideal-seeking behaviour. An ‘unsustainable situation’ occurs when natural
capital (the sum total of nature’s resources) is used up faster than it can be replenished.

Sustainability requires that human activity only use nature’s resources at a rate, which they
can be replenished naturally. Inherently, the concept of sustainable development is intertwined with
the concept of carrying capacity. Theoretically, the long-term result of environmental degradation is
the inability to sustain human life. Such degradation on a global scale could imply extinction for
humanity.

Technology cannot replace Manpower

The world in which we are living is full of technology. Technology is a contribution of human
being, and this technology is helping us today by making our work easier.

Our grandfathers have witnessed all these changes. From covering great distances by foot to
travelling by air, sending letters across the land to receiving mails just in seconds, from using the
gold and silver coins to the invention of plastic money, from sending balloons to the space to sending
drones on the largest moon of Saturn, from managing paper work to uploading them on the internet
and other such sources, from servants to robots, everything today has changed.

These are all the gifts of technology to humans. Look around the world today; this is a technology
driven world full of gadgets, devices, transport facilities, medical facilities, banking etc. But do
these changes and inventions happen on their own? NO, human mind is behind all these technological
advancement. It was a human mind which could question the traditional way of doing things and
made the things easier for everyone.
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The humans are bestowed with a great gift by nature and that is the human brain which is capable of
doing wonders. The things which makes our life easy were made by prolong efforts of the great
inventors of all the time. Therefore, though technology contributed a lot to the mankind, can even
reduce the man power but it can never replace the man power. We can say that, technology and
manpower complement each other.

Importance of Technology

The advancements and the progress which we see today is the gift of science, whether in the
field of science, space, health, defense and computer etc. but the credit goes to the humans who
thought in such a way of doing things. In the field of science, we have many gadgets today which
help us in making our work easier. In space, we did a lot.

Like finding about the atmosphere of other planets, sending astronauts to the moon, placing
satellites which orbit around the earth, the research about the possibility of life at other planets, and
the list go on. The human’s today, live a longer and a secured life as compared to the older times.

The invention of different vaccines has eradicated many deathly diseases. The average age of
a human has also increased with better medical facilities and getting the medical help instantly. The
child mortality rate has also drastically reduced. Cure of many life taking diseases are also available
with the humans.

Many techniques came up for surgeries. In the area of defense, the countries are spending
enormously for the security of the nation. Every country is equipped with everything technology
which is required in today’s world. The satellites are so powerful that they can detect any unlawful
thing happening.

The missiles are ready to counter the weapons of enemy nations before they enter the land.
The helicopters, tanks, fighter jets, ships, carriers etc. are present for the defense of the nation. The
information and technological department is one of the most successful departments. This is not the
end, the development process in all the fields continues and they are trying to make it even better
and effecting by correcting the little flaws in their making.

Since industrial revolution the humans have encountered many new form of doing the same
thing. The manual power was taken over by the steam power, after that electricity stepped in making
the task much easier. The electric power helped in mass production. This revolution changed the
scope of human labor dramatically and led to globalization and division of work. There have been
many rapid advances in manufacturing and artificial intelligence.

Today technology is in every part of human life. The technology has helped in eliminating the
need of middle man between consumers and machines. This has been a disadvantage for the low
skilled and low paid workers. We are already in an era where we are facing acute employment
shortage and now in the favour of high tech automation, many jobs will slowly phase out.

Like we know that self driving cars will eliminate the need of drivers, the pizza delivery
through drones has reduced the delivery burden of the restaurants. These drones will also cut off the
postal services. But the best part of all these technological advantage is they are made by human
brains and their skills and they work under their supervisions only. Therefore, they cannot take a
place of human being.

The Role of Humans

Today we are just a click away from getting what we need. Can this technology click for us?
No, we all need a human hand to make the technology do things for us. Though we have much
today, like the artificial intelligence, translations of languages, increase in the food production,
biotechnology, genetic engineering, but a human being is always needed to supervise the technology.

The companies and the factories are in favour of less labour force and more up gradation in the
technology. They are replacing the manpower with newly developed technologies. This makes their
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work easier and they have larger production at cheap prices. Many places we even find that robots
are replacing the labour and house maids for household work.

Nothing new in this, humans are just evolving over time. At earlier days, skilled labours were
imported, then there was a time when there were found in the vicinity of the household, now the
humans themselves are making the robots for making their work easier.

We can even say that the advancement in the technology which we encounter today is happening
because of the human thinking. These things operate according to the instruction of a human. They
are brainless body formed with different materials which needs proper care. A human body can find
out that something is wrong with it, but these structures need humans to look into the matter.
Technology can support the functioning of the humans but it can never replace it.

We are acquaint with the names of many scientists and their inventions like, the telescope of
Galileo, the steam engine of James Watt, the light bulb of Thomas Edison, the car by Henry Ford,
the air plane by the Wright Brothers, the Raman effect, the huge missiles by Dr. A.P.J Abdul Kalam
and the list goes on.

They did these inventions when the people were now aware of the term technology. They had
minimum resources in which they worked hard. These inventions were made for making the things
casier. These people will always overpower the technology because they gave birth to the technological
era.

Their brains worked more than what technology provides us today as they had the courage to
question thing and had the determination to work for the betterment of the civilization. Formulating
this technology is not a work of a single night. The human brain has been adding a lot to technology
according to the needs of the dynamic world. If the technology was more powerful than a human
brain, then technology could have never went obsolete. They could have up graded themselves, but
this could not happen as their existence is because of a man power.

Can creator overpower creator?

A human decision making power is stronger than a computer. The decision of a human being
is based on intelligence as well as values and experiences. Computer is one of the most intelligent
devices of all times and this intelligence is filled by the intelligence of human being, and thus a
computer can never attain the qualities that humans possess.

A computer can do many tasks that a human is incompetent to do but, acquiring the experiences
and the values are not their cup of tea. Even for efficient use of technology and for increasing the
productivity a human mind is must.

Dreams which should not let India sleep

T.E.Lawrence, a British archaeologist, army officer, diplomat and writer once said that, “all
men dream, but not equally. Those who dream by night in the dusty recesses of their minds, wake in
the day to find that it was vanity: but the dreamers of the day are dangerous men, for they may act on
their dreams with open eyes, to make them possible”.

This aptly sums up the real meaning of dream. Only those dreams come true which are nurtured
with strength, patience and passion to reach for the stars to change the world. The dream a person
dream alone is just a dream but, a dream if all Indian dreams together this will be termed as a reality.

India is struggling with many problems and it can only develop when all these problems are
tackled with a strategy. And dream does not become reality through magic; it takes sweat,
determination and hard work.

The dream of independence, which the citizen saw from open eyes, became true on 15th
August, 1947. The 200 year long struggle ended with colours of victory. India has come a long way
since independence. India is heading towards becoming successful and is working hard to influence
other in the international field.
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But, for becoming a super power, the country needs to strengthen itself internally and externally by
removing the paradoxes that hampers the growth. There are several other problems which India is
facing and we need to overcome them.

The status of women in ancient times was much better. Women during the Vedic period enjoyed
equal status with men in all aspects of life. Works by ancient Indian grammarians such as Patanjali
and Katyayana suggested that women were educated in the early Vedic period.

Along with the invasion of the country by the Muslims, the position of women declined further.
In many cases the Hindu girls were given in marriage before the age of nine or ten. This also clearly
indicated that the Hindu girls were denied education. In freedom struggle also, women were not
given prominent place.

There were only few females who were given place in the freedom struggle. Today, there are
many provisions in the Constitution of India, and government has formulated many laws from time
to time for uplifting the status of women in India but proper implementation is still a dream.

We can now conceptualize and implement the cheapest way to reach mars but our girls fail to
successfully complete the journey from a mother’s womb. Women are often subjected to domestic
violence, lack of education, lack of medical resources, female feticide etc. Women are not safe
whether they are inside the house or are working outside.

Rape the number of rape cases are increasing day by day. Even the parent who is liberal to
their female child and wants to educate them hesitates to send them to big cities. Though the condition
has improved, but women are not as independent as men.

The government enacts laws to ensure that women get a proper system of redressal and their
rights are not curbed. Some of these laws are:

. Prevention of Children from Sexual Offence Act, 2012
. The Domestic Violence Act, 2005
. Sexual Harassment of Women at Work Place Act, 2013

Every citizen is working hard today to achieve success, but some adopts a path which diverts
them from the normal cause of action. The constitution provides equal opportunity to all irrespective
of caste, colour, creed, sex etc. based on their skills and knowledge. But people use unfair means to
achieve what the desires.

Corruption is rooted in every department of government and private sector. The political parties
are involved in corruption. The virtues of honesty have declined. Those who are involved in corruption
and related activities forget that they are satisfied in short run and in long run their life will be full
of tensions.

The substantial deposits in the Swiss Bank are an example of black money. Today, the
universities are also corrupt. They take handsome amount from those who do not deserve any seat.
This valuable seat which should be given to a deserving candidate is wasted and sold for money.
Corruption is a deeply rooted problem and we are its only solution. We should know the implications
of it and should stop corruptions.

The Pulwama attack, the Uri attack, the Naxalite the Mumbai attacks, attacks are a few examples
that terrorism is a threat over the peace of the country. We are affected by the cross border terrorism.
Infiltration of terrorists from Kashmir and Bangladesh border is generating a lot of violence and
panic among people.

Our brave soldiers are losing their lives countering the enemy attacks. India already invest
much in defense and related fields. These resources could have been applied somewhere else if
terrorism was not the problem for the country. Terrorism is a global issue and nations are trying to
counter this but there is still a need for an international body to counter the problem of terrorism.
Therefore, we need a terror free society which can sleep peacefully.
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An economically prosperous nation is the one which has no poor population, equal opportunities
to everyone, affordable access to basic amenities of life, a speedy health care facility at cheap rates,
a power full currency, no problem of hoarding and inflation, availability of food for everyone etc.

Today India is the fastest growing economy of the world and has been ranked third according
to the Gross Domestic Product. But this growth is also insufficient to reach the equitable distribution
of income among its people. A large section of the society is still living under the poverty line. The
agriculture product of India stands third in the world but still we encounter the problems of suicide
and hunger of the farmers. These problems need special and urgent attention.

The Government of India is trying its hardest to increase the literacy rate of the country, but
even after putting all the efforts it still lack behind. The government started the Mid-day meal policy
to attract more children and this strategy is getting a good response. But still there are many hurdles
which stop children from coming to school.

Like in villages the girls are not allowed to go outside their houses and are taught to be good
mothers. Small girls are married off at a tender age and their path of education is blocked with many
other household responsibilities. The light of education is yet to be reached to grass root level of the
society.

The education system of India is very theoretical which do not provide much opportunity for
research works. We have the best institutions like the IIT, IIM, AIIMS etc which are capable of
generating world class professionals but they also lacks in government funding for the purpose of
research and development.

Problem of hunger and malnutrition is a matter of concern. The conditions of the government
hospitals are pitiable. There is no availability of proper facilities. The prices of health care at reputable
institutions are reaching skies. People die every day due to lack of availability of medical aid.

The Mangalyaan mission is the first inter planetary mission which was successfully
accomplished by the Indian technological developments. India accomplished this mission in its first
attempt. This accomplishment brought glory to our nation. The missiles and other advancement has
brought in a lot of praise from all over the world.

Though we did a lot in the field of technological and scientific development, still we lack
behind the powers such as Russia and USA. We are dependent on other developed countries for
weapons, machinery, aircraft’s, fighter planes, carriers etc.

The government needs to boost up creative thinking and encourage research and innovation.
With the efforts of the government make in India movement, the country is making its first indigenous
Air Craft Carrier 1 at Cochin Shipyard in Kochi. It is the first aircraft carrier to be built in India.
This is just one example; the government has been encouraging the native people to develop in
India.

The scarcity of employment is one of the major issues of the country. Ever year India is producing
large amount of scholars but there is inadequate infrastructure to provide them job. The industrial
sector needs to be developed so that the jobs increase and other ways to get jobs also open up.

We need to look into this problem and find solutions for it because the dream of equitable
distribution of income and resources would never be accomplished.

The dreams could only be accomplished if all the citizen of the nation contribute in them. Dr.
A.P.J. Abdul Kalam once said that Dream is not what you see in sleep, is the ting which does not let
you sleep. India is a country of 1.3 billion people is made of the soil where billions hopes and
aspirations emerge but very few of them are transformed into reality. We all need to work collectively
to make all our dreams become reality.

Be the change that you wish to see in the world — Mahatma Gandhi

If you have read any spiritual blogs or books in your life, or followed any spiritual teachers, it
is likely at some point that you have heard this famous quote from Mahatma Gandhi.
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But what does it really mean?
How can you be the change that you wish to see in the world?

The answer is simple, and yet most of us find the practice of it quite difficult. The answer I am
talking about is Personal Responsibility.

We all know that there are many problems in the world. There are wars occurring right now
that have killed millions of people. We have an enormous amount of starving children and displaced
refugees in many countries; there are countless human rights crimes happening every day, right on
our doorstep. It is overwhelming to think about how many things are unjust in the world.

And it is really quite simple as a society to detach from our responsibility to these things that
are happening across the globe or in another country, or even just in another town from us. Because
if it is not happening directly TO us as an individual, it may affect us, but we don’t really think there
is anything we can do about it.

But there is. We can all make a difference, every single one of us. We all have the capacity
to be the change that we wish to see in the world. This does not mean that you must immediately set
out on a vigilante path to stop all wars and end all famine across the globe, it would be foolish to
even attempt that. No individual can solve the world’s problems.

To ‘be the change’ you only need to live to the example in your own life that is the opposite of
all the horror that I have mentioned here. Instead of putting your head in the sand and thinking there
is nothing you can do, you can be proactive — and you can teach others to do the same.

Have courage to speak up against things that don’t feel right to you. Take time to practice
empathy and compassion, so you act from a place of forgiveness and love in your life, rather than
from anger and judgement.

Create peace in your home by creating peace within yourself. Be kind to all of the people you
come across by learning to be kind to yourself. Show love to your friends and family, and even
strangers, by first showing love to yourself.

By taking Personal Responsibility for your impact upon the world you elicit, create
and become change.

What does the quote “be the change that you wish to see in the world” mean to you? Share
your ideas in the comments below.

Women Empowerment

Gender equality is, first and foremost, a human right. A woman is entitled to live in dignity and
in freedom from want and from fear. Empowering women is also an indispensable tool for advancing
development and reducing poverty. Empowered women contribute to the health and productivity of
whole families and communities and to improved prospects for the next generation. The importance
of gender equality is underscored by its inclusion as one of the eight Millennium Development
Goals. Gender equality is acknowledged as being a key to achieving the other seven goals. Yet
discrimination against women and girls - including gender-based violence, economic discrimination,
reproductive health inequities, and harmful traditional practices - remains the most pervasive and
persistent form of inequality. Women and girls bear enormous hardship during and after humanitarian
emergencies, especially armed conflicts. There have been several organisations and institutions
advocating for women, promoting legal and policy reforms and gender-sensitive data collection,
and supporting projects that improve women’s health and expand their choices in life. Despite many
international agreements affirming their human rights, women are still much more likely than men
to be poor and illiterate. They usually have less access than men to medical care, property ownership,
credit, training and employment. They are far less likely than men to be politically active and far
more likely to be victims of domestic violence.

The ability of women to control their own fertility is absolutely fundamental to women’s
empowerment and equality. When a woman can plan her family, she can plan the rest of her life.
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When she is healthy, she can be more productive. And when her reproductive rights — including the
right to decide the number, timing and spacing of her children, and to make decisions regarding
reproduction free of discrimination, coercion and violence — are promoted and protected, she has
freedom to participate more fully and equally in society. Gender equality implies a society in which
women and men enjoy the same opportunities, outcomes, rights and obligations in all spheres of
life. Equality between men and women exists when both sexes are able to share equally in the
distribution of power and influence; have equal opportunities for financial independence through
work or through setting up businesses; enjoy equal access to education and the opportunity to develop
personal ambitions. A critical aspect of promoting gender equality is the empowerment of women,
with a focus on identifying and redressing power imbalances and giving women more autonomy to
manage their own lives. Women’s empowerment is vital to sustainable development and the realization
of human rights for all. Where women’s status is low, family size tends to be large, which makes it
more difficult for families to thrive.

Population and development and reproductive health programmes are more effective when
they address the educational opportunities, status and empowerment of women. When women are
empowered, whole families benefit, and these benefits often have ripple effects to future generations.
The roles that men and women play in society are not biologically determined - they are socially
determined, changing and changeable. Although they may be justified as being required by culture
or religion, these roles vary widely by locality and change over time. Key issues and linkages:

(1) Reproductive health : Women, for both physiological and social reasons, are more vulnerable
than men to reproductive health problems. Reproductive health problems, including maternal
mortality and morbidity, represent a major - but preventable - cause of death and disability for
women in developing countries. Failure to provide information, services and conditions to
help women protect their reproduction health therefore constitutes gender-based discrimination
and a violation of women’s rights to health and life.

(2) Stewardship of natural resources : Women in developing nations are usually in charge of
securing water, food and fuel and of overseeing family health and diet. Therefore, they tend to
put into immediate practice whatever they learn about nutrition and preserving the environment
and natural resources.

Economic empowerment : More women than men live in poverty. Economic disparities
persist partly because much of the unpaid work within families and communities falls on the shoulders
of women and because they face discrimination in the economic sphere. Educational empowerment:
About two thirds of the illiterate adults in the world are female. Higher levels of women’s education
are strongly associated with both lower infant mortality and lower fertility, as well as with higher
levels of education and economic opportunity for their children. Political empowerment: Social and
legal institutions still do not guarantee women equality in basic legal and human rights, in access to
or control of land or other resources, in employment and earning, and social and political participation.
Laws against domestic violence are often not enforced on behalf of women. Experience has shown
that addressing gender equality and women’s empowerment requires strategic interventions at all
levels of programming and policy-making. Women’s Work and Economic Empowerment: In nearly
every country, women work longer hours than men, but are usually paid less and are more likely to
live in poverty. In subsistence economies, women spend much of the day performing tasks to maintain
the household, such as carrying water and collecting fuel wood. In many countries women are also
responsible for agricultural production and selling. Often they take on paid work or entrepreneurial
enterprises as well. Unpaid domestic work — from food preparation to care giving — directly affects
the health and overall well being and quality of life of children and other household members. The
need for women’s unpaid labour often increases with economic shocks, such as those associated
with the AIDS pandemic or economic restructuring. Yet women’s voices and lived experiences —
whether as workers (paid and unpaid), citizens, or consumers — are still largely missing from debates
on finance and development. Poor women do more unpaid work, work longer hours and may accept
degrading working conditions during times of crisis, just to ensure that their families survive.
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Intergenerational gender gaps: The differences in the work patterns of men and women, and the
‘invisibility’ of work that is not included in national accounts, lead to lower entitlements to women
than to men. Women’s lower access to resources and the lack of attention to gender in macroeconomic
policy adds to the inequity, which, in turn, perpetuates gender gaps. For example, when girls reach
adolescence they are typically expected to spend more time in household activities, while boys
spend more time on farming or wage work. By the time girls and boys become adults; females
generally work longer hours than males, have less experience in the labour force, earn less income
and have less leisure, recreation or rest time. This has implications for investments in the next
generation. If parents view daughters as less likely to take paid work or earn market wages, they
may be less inclined to invest in their education, women’s fastest route out of poverty. Empowering
Women through Education: “Education is one of the most important means of empowering women
with the knowledge, skills and self-confidence necessary to participate fully in the development
process.”

Global warming

What is global warming? Global warming is the average temperature of Earth has increases
since 1950 until now the temperature continuing increasing. Global warming can also refers to
climate change that causes an increase in the average of temperature. However global warming are
causes by natural events and human that are believed to be contribute to increase in average
temperatures.

Global warming is a serious issue and is not a single issue but a number of environmental
issues. Global warming is a rise in the surface temperature of the earth that has changed various life
forms on the earth. The issues that cause global warming are divided into two categories include
“natural” and “human influences” of global warming.

The climate has continuously changing for centuries. The global warming happens because
the natural rotation of the sun that changes the intensity of sunlight and moving closer to the earth.

Another cause of global warming is greenhouse gases. Greenhouse gases are carbon monoxide
and sulphur dioxide it trap the solar heats rays and prevent it from escaping from the surface of the
earth. This has cause the temperature of the earth increase.

Volcanic eruptions are another issue that causes global warming. For instance, a single volcanic
eruption will release amount of carbon dioxide and ash to the atmosphere. Once carbon dioxide
increase, the temperature of earth increase and greenhouse trap the solar radiations in the earth.

Finally, methane is another issue that causes global warming. Methane is also a greenhouse
gas. Methane is more effective in trapping heat in the atmosphere that carbon dioxide by 20 times.
Usually methane gas can release from many areas. For instance, it can be from cattle, landfill,
natural gas, petroleum systems, coal mining, mobile explosion, or industrial waste process.

Human influence has been a very serious issue now because human do not take care the earth.
Human that cause global warming are more than natural causes global warming. The earth has been
changing for many years until now it is still changing because of modern lifestyle of human. Human
activities include industrial production, burning fossil fuel, mining, cattle rearing or deforestation.

First issue is industrial revolution. Industrial have been using fossil fuels for power machines.
Everything that we use is involved in fossil fuel. For example, when we buy a mobile phone, the
process of making mobile phone have involve machines and machines uses fossil fuels, during the
process carbon dioxide is releasing to the atmosphere. Besides industrial, transportation such as
cars is also releasing carbon dioxide from exhaust.

Another issue is mining. During the process of mining, the methane will trap below the earth.
Besides, rearing cattle will also cause methane because cattle released the form of manure. However,
cattle is important because it make the latter equally responsible for the occurrence of global warming

Next is the most common issue that is deforestation. Deforestation is a human influence because
human have been cutting down trees to produce papers, wood, build houses or more. If human

TTST YTST F SR ST ST T ;933



continuing deforestation, carbon dioxide will concentrate in the atmosphere because trees can absorb
carbon dioxide from atmosphere. Besides, human also release carbon dioxide when breathe. Therefore
the amounts of millions of people breath have release carbon dioxide to the atmosphere. If human
continue deforestation, human breathing that release carbon dioxide will stay at the atmosphere.

The greenhouse gases will stay in the atmosphere for many years since hundreds years ago.
However, the effect that global warming will cause on earth are extremely serious. There are many
effects that will happen in the future if global warming continues. That includes polar ice caps
melting, economic consequences, warmer waters and more hurricanes, spread of diseases and
earthquake

First effect is polar ice caps melting. As the temperature increase, the ice at the North Pole will
melt. Once the ice melt the first effect will be raise on sea levels because the melting glaciers
become oceans. According to the National Snow and Ice Data Center “if the ice melted today the
seas would rise about 230 feet”. It affects many low lying areas such as the Netherlands. In future,
the Netherlands will be cover by water once the North Pole is melted. However, it is not going to
happen so fast but the sea level will continue rise.

Another effect is the species loss of habitat. Species that include polar bears and tropical frogs
will be extinct due to climate change. Besides, various birds will migrate to other places because
animals are not like humans. They cannot adapt the habitat that changes their living or temperature.

Next effect is more hurricanes will occur and economic consequences still affect as well.
Hurricane causes damage to houses and government need to spend billions of dollars in damage and
people need places to stay or have been killed. Once a disaster happens many people have died and
diseases happen. Diseases are more serious because it can spread to other people very fast and more
people will get the disease and the disease maybe come more serious because of different weather.

Now there are solutions that we can stop global warming. However we human and governments
need to move forward to implement the global warming solutions. To reduce global warming we
can do to reduce the contribution of greenhouse gases to the atmosphere. Therefore, the solutions
that we can reduce global warming are reducing gasoline, electricity and our activities that cause
global warming.

To reduce gasoline mean we have a choice to choose a hybrid car that reduce using gasoline.
Besides, petrol price are increasing. If a person everyday drives to work they need to pump petrol
after 3 days and causes carbon dioxide. Another way to reduce gasoline is take public transport or
carpool to work. It can help reduce carbon dioxide and save cost.

Another way to reduce global warming is recycle. Recycle can reduce garbage by reusing
plastic bags, bottles, papers or glass. For instance, when we buy foods, we can use our own containers
instead of plastic bags. Another example is after finish drinking the water from the bottle; we can
reuse it or use our own bottle. If all this is being reuse, human can reduce deforestation and help
save environment. Besides, turn off electricity if unused. It can save thousands of carbon dioxide
and buy product that have energy saving because it saves cost and save environment.

Finally, human should stop open burning such as burning dry leafs or burning garbage. It will
release carbon dioxide and toxic if burning garbage with plastic. Besides, government should reduce
deforestation because the earth temperatures are increasing. Trees will help to improve the temperature
on earth.

Overall of this assignment, I have understood that our earth is “sick”. We humans need to
“heal” the earth. Global Warming have causes many problem for human but we human who make
global warming happens. Many people have died because of disease or disaster. It also affects the
economics of the country. However, we need to be reduce the global warming by using less gasoline,
recycle and human should help to reduce global warming instead of making the earth temperature
increased. Our generation should start taking care of the earth because in the next generation they
will suffer if we do not do reduce global warming. Therefore, global warming is a serious issue now.
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As a business student we are learning it because we need to understand the effect of climate change
that will affect us when we have our business and we can start saving the earth.

Corruption In India

Corruption in the Indian society has prevailed from time immemorial in one form or the other.
The basic inception of corruption started with our opportunistic leaders who have already done
greater damage to our nation. People who work on right principles are unrecognized and considered
to be foolish in the modern society. Corruption in India is a result of the connection between
bureaucrats, politicians and criminals. Earlier, bribes were paid for getting wrong things done, but
now bribe is paid for getting right things done at right time. Further, corruption has become something
respectable in India, because respectable people are involved in it. Social corruption like less weighing
of products, adulteration in edible items, and bribery of various kind have incessantly prevailed in
the society.

In today’s scenario, if a person wants a government job he has to pay lakhs of rupees to the
higher officials irrespective of satisfying all the eligibility criteria. In every office one has either to
give money to the employee concerned or arrange for some sources to get work done. There is
adulteration and duplicate weighing of products in food and civil supplies department by unscrupulous
workers who cheat the consumers by playing with the health and lives of the people. In the assessment
of property tax the officers charge money even if the house is built properly according to the
Government rules and regulations.

Corruption In India

Corruption is a global evil. Corruption in India is the main problem since Independence.Mostly
underdeveloped and developing countries are greatly effected by corruotion. Corruption is closely
associated with bribery which means given or take profit for some illegal work. Corruption has
progressively involved in every sphere of Indian society. Corruption is a cancer that is not restricted
to any particular political party. It infects the whole system. An honest politician has become an
oxymoron. In India, people with an honest image are very few. In India, There are a bunch of scams
oftenly in the Indian administration i.e. Bofors scam, Hawala Case, Fodder Scam, Taj Corridor
scam, Satyam Scam, Commonwealth games scandel etc. According to the Corruption Perception
Index 2009 Report released by Transparency International, India’s rank is 84th among 180 countries
effected with corruption. The corruption methods also improve with the development of the nation.

There are many causes of corruption in India. Nexus between Bureaucracrats, Politician and
criminals is the main cause of corruption in every country. Lack of ethical qualities and morality
among administrators and politicans, complete lack of public corruption, illiteracy among people,
poor economic infrastructure — all these are corruption to tighten grip over the people. Complex
laws and procedures to eliminate corruption discourage the people for taking steps against corruption.
Corruption prevailed at large scale during elecetion times and votes are bought with the help of
bribary.

Corruption has a worst impact on our economy and could malign our image in international
scenario. Best example of this is Commonwealth games scam. Commonwealth games is a global
phenomena and recently exposed scam has maligned the image of India in the global scenario.

We will have to have planned measures to fight corruption. Bureaucracy should be made more
citizen friendly, accountable and transparent. More and more courts should be opened for speedy
justice. Lokpals and Vigilance Commissions should be more powerful and of independent nature so
as to provide speedy justice. Other measures are - strict laws should be made; political interference
should be minimized; power to make policies in public interest should be vested with independent
commission; people should have a right to questioned the elected representatives and get answer;
funding of elections should be banned and there should be State funding of election expenses for
candidates and persons with criminal records should be denied tocontest elections. More areas of
public interest should be covered under Right to opposition against allowed Information, which will
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empower the citizens to ask for more information. Stringent actions will be taken against corrupt
officials. Immediate function which needs to be done is to literate the people.

Whistle blowing is an honourable technique against corruption, recently in news. Whistle
blower is a person who raises a concern about wrong doing occurring in an organization. Whistle
blower frequently faces reprisal from organization. Whistle blowing policy should be made mandatory
with clear cut guidelines for prosecuting intimidation of or retaliation against complainant and an
act for the protection of “Whistle blower” should be made.

The life and future of the nation is secure only when the nation is corruption free. Corruption
is destruction and it cannot control unless citizen of country become an active partner to control it.
Co-operation of the people to tackle this problem is must. Honest and dedicated persons in public
life could be the most important instrument to tackle corruption. Priority should be given to make all
public offices more people-friendly in reality. The fight against Corruption may well begin with
simple acts of documentation. Media also can play a significant role to abolish the corruption by
exposing the corruption. In last, for the development of the country, it is the duty of every citizen to
make joint efforts to free the country from the clutches of this Narakasura- corruption.

Pollution

Pollution is a term which even kids are aware of these days. It has become so common that
almost everyone acknowledges the fact that pollution is rising continuously. The term ‘pollution’
means the manifestation of any unsolicited foreign substance in something. When we talk about
pollution on earth, we refer to the contamination that is happening of the natural resources by
various pollutants. All this is mainly caused by human activities which harm the environment in
ways more than one. Therefore, an urgent need has arisen to tackle this issue straightaway. That is to
say, pollution is damaging our earth severely and we need to realize its effects and prevent this
damage. In this essay on pollution, we will see what are the effects of pollution and how to reduce
it.

Pollution affects the quality of life more than one can imagine. It works in mysterious ways,
sometimes which cannot be seen by the naked eye. However, it is very much present in the
environment. For instance, you might not be able to see the natural gases present in the air, but they
are still there. Similarly, the pollutants which are messing up the air and increasing the levels of
carbon dioxide is very dangerous for humans. Increased level of carbon dioxide will lead to_global
warming.

Further, the water is polluted in the name of industrial development, religious practices and
more will cause a shortage of drinking water. Without water, human life is not possible. Moreover,
the way waste is dumped on the land eventually ends up in the soil and turns toxic. If land pollution
keeps on happening at this rate, we won’t have fertile soil to grow our crops on. Therefore, serious
measures must be taken to reduce pollution to the core.

After learning the harmful effects of pollution, one must get on the task of preventing or
reducing pollution as soon as possible. To reduce air pollution, people should take public transport
or carpool to reduce vehicular smoke. While it may be hard, avoiding firecrackers at festivals and
celebrations can also cut down on air and noise pollution. Above all, we must adopt the habit of
recycling. All the used plastic ends up in the oceans and land, which pollutes them.

So, remember to not dispose of them off after use, rather reuse them as long as you can. We
must also encourage everyone to plant more trees which will absorb the harmful gases and make the
air cleaner. When talking on a bigger level, the government must limit the usage of fertilizers to
maintain the soil’s fertility. In addition, industries must be banned from dumping their waste into
oceans and rivers, causing water pollution.

To sumi it up, all types of pollution is hazardous and comes with grave consequences. Everyone
must take a step towards change ranging from individuals to the industries. As tackling this problem
calls for a joint effort, so we must join hands now. Moreover, the innocent lives of animals are being
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lost because of such human activities. So, all of us must take a stand and become a voice for the
unheard in order to make this earth pollution-free.

3.1.1 Further Reading
(1) Pal and Suri (English Grammar and Composition )

(2) Wren & Martin (English Grammar and Composition )
(3) Hari Mohan Prasad & Uma Rani Sinha

(Objective English for Competitive Examination)
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